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SYLLABUS 

QUANTATIVE APTITUDE II 

Unit -I: Numerical Reasoning: Problems related to Number series, Analogy 

of numbers, Classification of numbers, Letter series, Seating arrangements, 

Directions, blood relations and puzzle test. 

Unit -II: Combinatorics: Counting techniques, Permutations, Combinations 

and Probability. 

Unit -III: Syllogisms and data sufficiency.  

Unit -IV: Application of Base system: Clocks (Base24), Calendars (Base7), 

Cutting of Cubes and cuboids. 

Unit -V: Puzzle Solving &Time Management using various problems 

solving tools and techniques. 
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QUANTATIVE APTITUDE II 

UNIT - 1 

Numerical Reasoning 

OBJECTIVE: 

In this unit, learners will gain a comprehensive understanding of numerical 

reasoning, including its core principles, methodologies, and applications in various 

contexts. Learners will be able to analyze different numerical problems, understand 

and apply a range of mathematical and logical techniques, and evaluate problem-

solving strategies needed to tackle complex numerical challenges effectively. 

1.1. Definitions: 

Numerical reasoning involves the ability to understand, interpret, and work with 

numbers. Here are some key definitions and concepts associated with numerical 

reasoning 

1. Arithmetic Operations: Basic mathematical operations including addition, 

subtraction, multiplication, and division. 

2. Fractions: A way to represent parts of a whole, consisting of a numerator 

(top number) and a denominator (bottom number) 

3. Decimals: A number that uses a decimal point to separate the whole part 

from the fractional part. 

4. Percentages: A way to express numbers as a fraction of 100. It is denoted 

using the percent sign (%). 

5. Ratios: A relationship between two numbers showing how many times the 

first number contains the second. 

6. Proportions: An equation stating that two ratios are equivalent. 

7. Averages (Mean): The sum of a list of numbers divided by the count of 

numbers in the list. 
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8. Median: The middle value in a list of numbers arranged in ascending or 

descending order. 

9. Mode: The value that appears most frequently in a list of numbers. 

10. Range: The difference between the highest and lowest values in a list of 

numbers. 

11. Probability: The measure of the likelihood that an event will occur, 

expressed as a number between 0 and 1. 

12. Statistics: The study of the collection, analysis, interpretation, presentation, 

and organization of data. 

13. Graphs and Charts: Visual representations of data, including bar graphs, 

line graphs, pie charts, and histograms. 

14. Algebra: A branch of mathematics dealing with symbols and the rules for 

manipulating those symbols; it includes solving equations and understanding 

functions. 

15.Percent Change: The degree to which a number increases or decreases, 

expressed as a percentage. 

16. Interest (Simple and Compound): 

Simple Interest: Interest calculated on the principal amount only. 

Compound Interest: Interest calculated on the principal amount and also on the 

accumulated interest of previous periods 

17. Unit Conversions: The process of converting one unit of measurement to 

another. 

18. Estimation: The process of finding an approximate value that is reasonably 

close to the actual value. 

19. Number Sequences: A set of numbers arranged in a particular order 

following a specific rule or pattern. 
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20. Problem Solving: The ability to use numerical reasoning skills to solve 

practical mathematical problems. 

Understanding these concepts is essential for effective numerical reasoning, 

which is often tested in various academic, professional, and everyday contexts. 

Let Us Sum Up 

    Numerical reasoning encompasses the ability to understand and manipulate 

numbers through various mathematical concepts. Key operations include arithmetic 

(addition, subtraction, multiplication, division) and the use of fractions, decimals, and 

percentages to represent parts of a whole. Relationships between numbers are 

explored through ratios and proportions, while measures of central tendency, such as 

mean, median, and mode, help summarize data. The range indicates the spread of 

values, and probability assesses the likelihood of events. Statistical analysis involves 

organizing and interpreting data through graphs and charts. Additionally, algebra 

involves manipulating symbols and solving equations. Understanding concepts like 

percent change, interest calculations (both simple and compound), and unit 

conversions is crucial. Estimation aids in approximating values, while number 

sequences reveal patterns. Overall, these skills are vital for problem-solving in 

academic, professional, and everyday contexts. 

Check your Progress 

1. What is the median of the following set of numbers: 3, 7, 5, 9, 2? 

a) 5   

b) 6   

c) 7   

d) 9  

  

2. If a product originally costs $80 and is now on sale for $60, what is the percent 

change in price? 

a) 25% decrease   

b) 33.33% decrease   

c) 20% decrease   

d) 15% decrease  

 

3. Which of the following represents a ratio? 

a) 25%   

b) 3:4   

c) 0.75   

d) 2.5   
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4. If you have a simple interest rate of 5% on a principal of $1,000, how much 

interest will you earn in 3 years? 

a) $150   

b) $100   

c) $50   

d) $200   

     5. In the context of statistics, which of the following describes the mode? 

a) The average of a data set   

b) The middle value of a data set   

c) The most frequently occurring value   

d) The difference between the highest and lowest values   

1.2. Number Series: 

A number series is a sequence of numbers arranged in a particular order based 

on a specific rule or pattern. Each number in the series is called a term, and the 

relationship between consecutive terms follows a consistent mathematical logic. The 

objective is often to identify the rule governing the series and use it to determine 

subsequent terms or missing numbers within the sequence. 

1.2.1Key Characteristics of Number Series: 

1. Pattern-Based: The series follows a specific pattern or rule that can be 

mathematical (addition, subtraction, multiplication, division), logical, or based on more 

complex algorithms. 

2. Progression: Each term is related to its predecessor(s) in a defined manner. This 

progression can be arithmetic, geometric, harmonic, or based on other functions or 

operations. 

3. Predictability: Once the pattern or rule is identified, it allows for the prediction of 

future terms in the series or the determination of missing terms. 

Examples of Number Series: 

1.Arithmetic Series: Each term is obtained by adding a fixed number to the previous 

term. 

  Example: 2, 5, 8, 11, 14 (Adding 3 each time) 
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2. Geometric Series: Each term is obtained by multiplying the previous term by a fixed 

number. 

 Example: 3, 6, 12, 24, 48 (Multiplying by 2 each time) 

3. Fibonacci Series: Each term is the sum of the two preceding terms. 

  Example: 1, 1, 2, 3, 5, 8, 13 

4. Square Numbers: Each term is the square of its position in the series. 

  Example: 1, 4, 9, 16, 25 (Squares of 1, 2, 3, 4, 5) 

5. Prime Numbers: Each term is a prime number. 

  Example: 2, 3, 5, 7, 11, 13, 17 

 1.2.2. Solving Number Series: 

To solve a number series problem, one typically needs to: 

1. Identify the Pattern: Determine the rule or logic connecting the terms. 

2. Apply the Rule: Use the identified pattern to find the next term or fill in the missing 

term(s). 

3. Verify the Sequence: Check the consistency of the pattern with the given terms to 

ensure the rule applies correctly. 

 Example Problem: 

Problem: Identify the next number in the series: 10, 15, 25, 40,  

Solution: 

1. Determine the pattern: Observe the differences between consecutive terms: 15-10 

= 5, 25-15 = 10, 40-25 = 15 

2. Identify the rule: The differences are increasing by 5 each time. 

3. Apply the rule: The next difference should be 15 + 5 = 20 

4. Find the next term: 40 + 20 = 60 
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Answer: The next number in the series is 60 

Let Us Sum Up 

A number series is a sequence of numbers arranged according to a specific rule or 

pattern, where each number is called a term. Key characteristics include being pattern-

based, showing a defined progression, and allowing for predictability once the rule is 

identified. Common types of series include arithmetic (where a fixed number is added, 

e.g., 2, 5, 8), geometric (where each term is multiplied by a constant, e.g., 3, 6, 12), 

and the Fibonacci series (where each term is the sum of the two preceding ones, e.g., 

1, 1, 2). Solving a number series involves identifying the pattern, applying the rule to 

find the next or missing terms, and verifying the sequence's consistency. For example, 

in the series 10, 15, 25, 40, the differences between terms (5, 10, 15) reveal a pattern 

of increasing differences, leading to the next term being 60. Understanding these 

principles is essential for effectively working with number series in mathematical 

contexts. 

Check your Progress 

1.Which of the following is an example of an arithmetic series? 

a) 2, 4, 8, 16   

b) 1, 1, 2, 3, 5   

c) 5, 10, 15, 20   

d) 3, 6, 12, 24   

2.What is the next term in the series: 2, 4, 8, 16, ...? 

a) 24   

b) 32   

c) 48   

d) 64   

3.In the Fibonacci series, what are the first five terms? 

a) 0, 1, 1, 2, 3   

b) 1, 1, 2, 3, 5   

c) 1, 2, 3, 5, 8   

d) Both A and B   

4.If the differences between terms in a series are 3, 6, 9, and 12, what type of 

progression does this represent? 

a) Arithmetic   

b) Geometric   

c) Quadratic   

d) Exponential   

5.Which of the following sequences represents square numbers? 
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a) 1, 2, 3, 4, 5   

b) 1, 4, 9, 16, 25   

c) 2, 3, 5, 7, 11   

d) 5, 10, 15, 20   

1.3. Analogy of numbers 

Analogies of numbers involve identifying relationships between numbers and applying 

those relationships to solve problems or draw conclusions. Here are a few analogies 

of numbers along with explanations: 

1. Addition: 

Analogy:2 is to 4 as 3 is to? 

Explanation: Here, the relationship is that each number is doubled. So, 2 * 2 = 4, and 

similarly, 3 * 2 = 6. 

Answer:6 

 2. Multiplication: 

Analogy:4 is to 12 as 6 is to? 

Explanation: In this analogy, the relationship is that each number is multiplied by 3. 

So, 4 * 3 = 12, and similarly, 6 * 3 = 18. 

Answer:18 

 3. Square Numbers: 

Analogy:4 is to 16 as 5 is to? 

Explanation: The relationship here is that each number is squared. So, 42 = 16, and 

similarly, 52= 25  

Answer:25 

 4. Geometric Progression: 

Analogy:3 is to 9 as 6 is to? 
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Explanation: The relationship here is that each number is squared. So, 32= 9, and 

similarly,62= 36  

Answer:36 

 5. Prime Numbers: 

Analogy:5 is to 11 as 7 is to? 

Explanation: The relationship here is that each number is the next prime number after 

the previous one. So, after 5 comes 7, and after 11 comes 13. 

Answer:13 

 6. Odd and Even Numbers: 

Analogy:2 is to 4 as 7 is to? 

Explanation: The relationship here is that each number is followed by its next even 

number. So, after 2 comes 4, and after 7 comes 8. 

Answer:8 

 7. Fibonacci Sequence: 

Analogy:3 is to 5 as 5 is to? 

Explanation: The relationship here is that each number is the sum of the two previous 

numbers in the Fibonacci sequence. So, after 3 (1 + 2) comes 5 (2 + 3), and after 5 

comes 8 (3 + 5). 

Answer:8 

 8. Squares and Cubes: 

Analogy:8 is to 64 as 4 is to? 

Explanation: The relationship here is that each number is raised to the power of 3. So, 

8^2 = 64 and similarly, 4^2 = 16  

Answer:16 
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9. Reverse Sequence: 

Analogy:10 is to 7 as 8 is to? 

Explanation: the relationship here is that each number is decreasing by 3. So, after 10 

comes 7, and similarly, after 8 comes 5. 

Answer:5 

 10. Prime Factorization: 

Analogy:12 is to 2 × 2 × 3 as 18 is to? 

Explanation: The relationship here is that each number is expressed as a product of 

its prime factors. So, 12 = 2 \times 2 \times 3 , and similarly, 18 = 2 \times 3 \times 3 . 

Answer:2 × 3 × 3 

These analogies of numbers demonstrate various mathematical relationships and 

properties, which are essential for problem-solving and critical thinking. 

Let Us Sum Up 

Analogies of numbers involve identifying and applying relationships between 
numbers to solve problems. Various types of relationships include addition 
(e.g., 2 is to 4 as 3 is to 6, where each number is doubled), multiplication (e.g., 
4 is to 12 as 6 is to 18, where each is multiplied by 3), and square numbers (4 
is to 16 as 5 is to 25, where each is squared). Geometric progressions also form 
analogies, such as 3 to 9 as 6 to 36, based on squaring. Prime numbers 
establish another analogy, where 5 leads to 11 and 7 leads to 13, representing 
the next prime. Odd and even relationships, like 2 to 4 as 7 to 8, follow the next 
even number. The Fibonacci sequence relates 3 to 5 as 5 to 8, with each 
number being the sum of the two previous numbers. Additional examples 
include cubes (8 is to 64 as 4 is to 16), reverse sequences (10 to 7 as 8 to 5, 
decreasing by 3), and prime factorization (12 as 2 × 2 × 3 and 18 as 2 × 3 × 3). 
These analogies highlight diverse mathematical concepts critical for problem-
solving and logical reasoning. 

Check your Progress 

1.In the analogy 2 is to 4 as 3 is to what? 
a) 5   
b) 6   
c) 7   
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d) 8   
 

2.If 4 is to 12 as 6 is to what? 
a) 10   
b) 12   
c) 18   
d) 24   

 
3.In the analogy 4 is to 16 as 5 is to what? 

a) 20   
b) 25   
c) 30   
d) 35   

 
4.What is the next number in the analogy 3 is to 9 as 6 is to what? 

a) 18   
b) 24   
c) 36   
d) 42  

 
5.In the analogy 5 is to 11 as 7 is to what? 

a) 9   
b) 11   
c) 13   
d) 15   

 

1.4. Classifications of numbers 

Classification of numbers refers to categorizing numbers into different types or 

classes based on their properties or characteristics. Here are some common 

classifications of numbers: 

 1. Natural Numbers (N): 

Natural numbers are the set of positive integers starting from 1 and continuing 

indefinitely. They do not include zero or negative numbers. 

Examples: 1, 2, 3, 4,... 

 2. Whole Numbers (W): 

Whole numbers are similar to natural numbers but include zero. 

Examples: 0, 1, 2, 3,... 
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 3. Integers (Z): 

Integers are the set of positive and negative whole numbers, including zero. 

Examples:, -3, -2, -1, 0, 1, 2, 3,... 

 4. Rational Numbers (Q): 

Rational numbers are numbers that can be expressed as the quotient or fraction of 

two integers, where the denominator is not zero. 

Examples: 1/2, -3/4, 5, 0.25,... 

 5. Irrational Numbers (I): 

Irrational numbers are numbers that cannot be expressed as fractions and have non-

terminating, non-repeating decimal expansions. 

Examples: √2, π, e,... 

 6. Real Numbers (R): 

Real numbers include all rational and irrational numbers, representing the entire 

number line. 

Examples: 1, -5, 0.75, √2, π,... 

 7. Imaginary Numbers (I): 

Imaginary numbers are numbers that can be written as a real number multiplied by the 

imaginary unit i , which is defined as i^2 = -1 . 

Examples: 3i, -2i, 1 2⁄ ⅈ 

 8. Complex Numbers (C): 

Complex numbers are numbers that can be expressed in the form a + bi , where a  and 

b  are real numbers, and i  is the imaginary unit. 

Examples: 3 + 4i, -2 - 5i, \ frac{1}{2} + \frac{3}{4}i ,... 

 9. Prime Numbers: 
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Prime numbers are natural numbers greater than 1 that have no positive divisors other 

than 1 and themselves. 

Examples: 2, 3, 5, 7, 11, 13,... 

 10. Composite Numbers: 

Composite numbers are natural numbers greater than 1 that are not prime, meaning 

they have divisors other than 1 and themselves. 

Examples: 4, 6, 8, 9, 10, 12,... 

Understanding the classification of numbers is fundamental in mathematics as it helps 

in solving equations, understanding number properties, and working with different 

types of mathematical operations. 

Let Us Sum Up 

Classification of numbers involves categorizing them into distinct types based on their 
properties. Natural numbers are the set of positive integers starting from 1, while whole 
numbers include zero. Integers encompass both positive and negative whole numbers, 
including zero. Rational numbers can be expressed as fractions of two integers, 
whereas irrational numbers cannot be written as fractions and have non-terminating, 
non-repeating decimals. Real numbers consist of both rational and irrational numbers, 
representing the entire number line. Imaginary numbers are defined as real numbers 
multiplied by the imaginary unit iii, while complex numbers combine real and imaginary 
numbers in the form a+bi. Prime numbers are natural numbers greater than 1 with no 
divisors other than 1 and themselves, while composite numbers are natural numbers 
greater than 1 that have additional divisors. Understanding these classifications is 
essential in mathematics for solving equations and performing various operations. 
 

Check your Progress 

1.Which of the following sets includes all positive integers starting from 1? 
a) Whole Numbers   
b) Natural Numbers   
c) Integers   
d) Rational Numbers   

 
2.What type of number is represented by -3 in the number classification system? 

a) Natural Number   
b) Whole Number   
c) Integer   
d) Rational Number   
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3.Which of the following is an example of an irrational number? 
a) 1/2   
b) 0.75   
c) √2   
d) 3  

 
4.Which of the following is a complex number? 

a) 5   
b) -2   
c) 3 + 4i   
d) √3   

 
5.What is a composite number? 

a) A number greater than 1 with no divisors other than 1 and itself   
b) A number greater than 1 that has additional divisors   
c) A negative integer   
d) A non-repeating decimal   

 

1.5. Letter series 

Letter series problems involve identifying patterns or relationships between letters in a 

series and using those patterns to predict the next letter or find a missing letter. Here 

are some common types of letter series problems along with examples: 

1. Alphabetical Series: 

In alphabetical series problems, letters follow a sequential order of the English 

alphabet. The task is to identify the next letter in the series. 

Example: A, B, C, D, E,  

Solution: The next letter is F. 

2. Repeating Patterns: 

In repeating patterns, certain sequences of letters repeat at regular intervals. 

Example: ABC, DEF, GHI,  

Solution: The pattern repeats every three letters, so the next sequence is JKL. 

3. Skipping Letters: 

In these problems, some letters are skipped in the series. 
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Example: A, C, E,… , I 

Solution: The series skips one letter between each consecutive letter, so the missing 

letter is G. 

4. Reverse Order: 

Sometimes, letters may appear in reverse alphabetical order. 

Example: Z, Y, X,… , V 

Solution: The next letter is W. 

5. Alternate Patterns: 

In alternate patterns, letters may follow different sequences. 

Example: A, C, F, ..., K 

Solution: The series alternates between adding one and adding two to the previous 

letter's position. So, the missing letter is I. 

6. Vowels and Consonants: 

The series may alternate between vowels and consonants. 

Example: A, C, E, G,  

Solution: The series includes alternating vowels and consonants. The next letter is I. 

7. Letter Shift: 

Letters may shift positions in the alphabet series. 

Example: A, C, F, J,  

Solution: The series shifts the position of letters by adding increasing values. So, the 

next letter is O. 

8. Combining Patterns: 

Some letter series problems may involve a combination of different patterns. 

Example: AC, EH, KJ, MO,  



CDOE – ODL                             B.B.A – SEMESTER VI                                   QUANTATIVE APTITUDE II 

 

19 Periyar University – CDOE| Self-Learning Material 

 
 

Solution: In this series, each letter is two letters ahead in the English alphabet, and the 

next letter is placed two letters after the previous one. So, the missing letters are PR. 

9. Square or Cubic Patterns: 

The positions of letters may follow square or cubic sequences. 

Example: A, D, I, P,  

Solution: The positions of the letters in the English alphabet form a cubic sequence. 

So, the next letter is W. 

10. Geometric Progression: 

Letters may follow a geometric progression based on their positions in the alphabet. 

Example: A, C, G, ..., M 

Solution: The positions of letters double in each step. So, the missing letter is L. 

Understanding these patterns and relationships between letters is essential for solving 

letter series problems efficiently. Practice and familiarity with the English alphabet are 

also helpful in identifying and predicting letter sequences accurately. 

Let Us Sum Up 

Letter series problems require identifying patterns or relationships among letters to 

predict the next letter or find missing ones. Common types include alphabetical series, 

where letters follow a sequential order, such as A, B, C, D, E, leading to F as the next 

letter. Repeating patterns involve sequences that recur at regular intervals, while 

skipping letters means some letters are omitted, as seen in A, C, E, leading to G. 

Reverse order problems present letters in reverse alphabetical sequence, like Z, Y, X, 

followed by W. Alternate patterns may involve adding varying amounts to letter 

positions, such as A, C, F, leading to I. Additionally, series can alternate between 

vowels and consonants or involve letter shifts based on increasing values. Some 

problems combine multiple patterns, while others follow square or cubic sequences, 

as in A, D, I, P, leading to W. Geometric progression can also apply, where letters 

correspond to positions doubling in each step. Understanding these patterns is crucial 

for efficiently solving letter series problems. 
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Check your Progress 

 1.What is the next letter in the series: A, B, C, D, E, ...? 
a) F   
b) G   
c) H   
d) I   

 
2.In the series: A, C, E, G, ..., what is the missing letter? 

a) H   
b) I   
c) J   
d) K   

 
3.What comes next in the reverse order series: Z, Y, X, ...? 

a) W   
b) V   
c) U   
d) T   

 
4.In the series: A, D, I, P, ..., what is the next letter? 

                      a) S   
                      b) T   
                      c) U   
                      d) W   
 

5.What is the next sequence in the repeating pattern: ABC, DEF, GHI, ...? 
                      a) JKL   
                      b) LMN   
                     c) OPQ   
                     d) RST   
 

1.6. Seating arrangement 

Seating arrangement problems involve arranging individuals or objects in a specific 

order or pattern according to given conditions or constraints. These problems are 

commonly encountered in competitive exams, logical reasoning tests, and puzzles. 

Here are some common types of seating arrangement problems along with examples: 

 1. Linear Seating Arrangement: 

In linear seating arrangement problems, individuals or objects are arranged in a line, 

facing in the same direction or in opposite directions. 
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Example: Five friends, A, B, C, D, and E, are sitting in a row facing north. D is to the 

left of C, but not adjacent to B. E is to the immediate right of A. Who is sitting in the 

middle? 

Solution: The arrangement can be visualized as:    . Using the given conditions, we 

can deduce the seating arrangement: A E    or   E A. Therefore, the person sitting in 

the middle is E. 

 2. Circular Seating Arrangement: 

In circular seating arrangement problems, individuals or objects are arranged in a 

circle. The direction they are facing may vary. 

Example: Seven friends, P, Q, R, S, T, U, and V, are sitting in a circle facing the center. 

R is between P and U, who are opposite to each other. V is to the immediate right of 

S. Who is sitting between P and T? 

 

Solution: We can draw a circle and assign positions to each person. Using the given 

conditions, we can determine the seating arrangement. From the conditions, we find 

that T is sitting between P and V. Therefore, T is sitting between P and T. 

 3. Rectangular Seating Arrangement: 

In rectangular seating arrangement problems, individuals or objects are arranged in a 

rectangular or square table. 

Example: Eight people - A, B, C, D, E, F, G, and H - are sitting around a rectangular 

table. A is facing E. B is facing north. G is sitting adjacent to H, who is sitting at one of 

the corners. Who is sitting opposite to B? 

Solution: By analyzing the given conditions, we can deduce the arrangement and find 

that C is sitting opposite to B. 

 4. Mixed Seating Arrangement: 

In mixed seating arrangement problems, the arrangement may involve combinations 

of linear, circular, and rectangular arrangements. 
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Example: Ten people - P, Q, R, S, T, U, V, W, X, and Y - are sitting around a circular 

table. Four of them are facing towards the center, while the remaining six are facing 

away from the center. T is sitting opposite to V. W is sitting adjacent to Y. S is sitting 

third to the right of Q. Who is sitting opposite to X? 

Solution: By analyzing the given conditions, we can determine the arrangement and 

find that X is sitting opposite to U. 

 5. Constraints and Conditions: 

Seating arrangement problems often involve various constraints and conditions, such 

as adjacent seating, facing directions, number of seats, and specific positions or 

orders. 

 Tips for Solving Seating Arrangement Problems: 

1. Read the conditions carefully and visualize the arrangement. 

2. Draw diagrams or tables to represent the seating arrangement. 

3. Use elimination techniques to deduce possible positions for individuals or objects. 

4. Break down complex conditions into simpler parts for easier analysis. 

5. Practice regularly to improve speed and accuracy in solving seating arrangement 

problems. 

Seating arrangement problems require logical reasoning and systematic approach to 

arrive at the correct solution. Practice and familiarity with different types of 

arrangements are key to mastering these problems. 

Let Us Sum Up 

Seating arrangement problems involve organizing individuals or objects according to 

specific constraints and are often seen in competitive exams and logical reasoning 

tests. Common types include linear arrangements, where individuals sit in a row facing 

the same direction; circular arrangements, where they are positioned in a circle; and 

rectangular setups around a table. Mixed arrangements may combine various types. 

Solving these problems requires careful analysis of given conditions, such as 
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adjacency and facing directions. Effective strategies include visualizing the 

arrangement, using diagrams, and employing elimination techniques. Breaking down 

complex conditions simplifies the process. Regular practice enhances both speed and 

accuracy, making it essential for mastering these logical challenges. 

                                       Check your Progress 

1. In a linear seating arrangement, if A is to the left of B and C is not adjacent to B, 

which of the following could be a possible arrangement? 

a) A B C 

b) C A B 

c) B C A 

d) A C B 

2. In a circular seating arrangement, if R is sitting between P and U, who are 

opposite each other, what can be concluded? 

a) R is facing away from P. 

b) U is between R and S. 

c) P and U are adjacent. 

d) R is facing the center. 

3. Which of the following statements is true for a rectangular seating arrangement? 

a) Everyone faces the same direction. 

b) Individuals can only sit on one side of the table. 

c) There can be people sitting opposite each other. 

d) Only four people can sit at the table. 

4. If T is sitting opposite V in a mixed seating arrangement where some are facing 

inwards and some outwards, what can be determined about their positions? 

a) T and V are adjacent. 

b) T is facing away from the center. 

c) T is facing towards the center 

d) V is sitting at the edge of the table. 
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5. What is a useful strategy when solving seating arrangement problems? 

a) Memorizing all possible arrangements. 

b) Ignoring the given conditions. 

c) Drawing diagrams to visualize positions. 

d) Guessing the arrangements based on intuition. 

1.7. Directions 

Directions problems involve determining the direction of a person or object in 

relation to a reference point or another person/object. These problems are often 

encountered in aptitude tests, logical reasoning exams, and puzzles. Here are some 

common types of direction problems along with examples: 

 1. Cardinal Directions: 

In cardinal direction problems, directions are expressed using the four main compass 

directions: North (N), South (S), East (E), and West (W). 

Example: If you start walking towards the North and take a left turn, then another left 

turn, and finally a right turn, in which direction are you now walking? 

Solution: Starting from North, taking a left turn means turning to the West, then another 

left turn is towards the South, and finally a right turn is towards the West again. So, 

you are walking towards the West. 

 2. Relative Directions: 

Relative direction problems involve expressing directions in relation to the position of 

a person or object. 

Example: If John is facing North and turns 90 degrees to his left, what direction is he 

facing now? 

Solution: If John is facing North and turns 90 degrees to his left, he will be facing West. 
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 3. Angle Directions: 

In angle direction problems, directions are expressed in terms of angles, such as 45 

degrees, 90 degrees, or 180 degrees. 

Example: If you are facing East and turn 135 degrees to your right, what direction are 

you facing now? 

Solution: If you are facing East and turn 135 degrees to your right, you will be facing 

South-West. 

 4. Mixed Directions: 

Mixed direction problems may involve a combination of cardinal directions, relative 

directions, and angle directions. 

Example: If you start from point A and move 5 km North, then turn 90 degrees to your 

right and move 7 km, then turn 180 degrees to your left and move 3 km, in which 

direction are you now from point A? 

Solution: After moving 5 km North from point A, then turning 90 degrees to the right 

means you are moving East. Moving 7 km East, then turning 180 degrees to the left 

means you are moving 7 km in the opposite direction, i.e., West. So, you are now West 

of point A. 

 Tips for Solving Direction Problems: 

1. Familiarize yourself with cardinal directions (North, South, East, West) and their 

combinations. 

2. Understand the concept of left and right turns in relation to facing directions. 

3. Use diagrams or sketches to visualize the movement or direction changes. 

4. Break down complex directions into simpler steps for easier analysis. 

5. Practice regularly to improve your ability to interpret and navigate directions 

accurately. 
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Direction problems require logical reasoning and spatial awareness to determine the 

correct direction in various scenarios. Practice and familiarity with different types of 

direction problems can help improve your speed and accuracy in solving them. 

Let Us Sum Up 

Direction problems involve determining the orientation of a person or object relative to 

a reference point and are commonly found in aptitude tests and logical reasoning 

exams. They can be categorized into cardinal directions (North, South, East, West), 

relative directions based on a person's current position, angle directions measured in 

degrees, and mixed directions that combine various types. For example, a person 

starting facing North who turns left and then right will end up facing West. To effectively 

solve these problems, it’s important to understand directional concepts, including left 

and right turns, and to use diagrams for visualization. Breaking complex instructions 

into simpler steps can aid comprehension. Regular practice enhances spatial 

awareness and improves accuracy in interpreting directions, making it easier to 

navigate and tackle directional challenges efficiently. Mastering these skills is crucial 

for success in solving direction-related problems. 

Check your Progress 

1. If you start facing East and turn 270 degrees to your right, which direction are you 

facing now? 

a) North 

b) West 

c) South 

d) East   

2. John is facing South and makes a left turn followed by a right turn. Which direction 

is he now facing? 

a) East 

b) West 

c) North 

d) South  
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3. You walk 10 km North, turn 90 degrees to your right, and walk 5 km. What is your 

final position relative to your starting point? 

a) 5 km East 

b) 10 km East 

c) 10 km North 

d) 10 km West   

4. If you are facing North and turn 180 degrees, then take a left turn, which direction 

are you facing now? 

a) South 

b) East 

c) West 

d) North   

 5. A person walks 3 km South, then turns left and walks 4 km. In which direction is 

this person now relative to their starting point? 

a) North-East 

b) South-East 

c) South-West 

d) North-West   

1.8. Blood relation 

Blood relation problems involve determining the relationship between 

individuals based on their familial connections. These problems are often encountered 

in aptitude tests, logical reasoning exams, and puzzles. Here are some common types 

of blood relation problems along with examples: 

 1. Direct Relationships: 

Direct relationship problems involve identifying relationships between individuals 

directly related by blood or marriage. 

Example: If A is the brother of B, how is B related to A's father? 
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Solution: B is A's brother, so A's father is also B's father. Therefore, B is the son of A's 

father, making them father and son. 

 2. Indirect Relationships: 

Indirect relationship problems involve determining relationships between individuals 

who are not directly related but have a common relative. 

Example: If C is the daughter of A and B, and B is the sister of D, how is D related to 

A? 

Solution: B is the sister of D, so D is the brother of B. Since C is the daughter of A and 

B, D is the uncle of C. Therefore, D is the brother of A, making them siblings. 

 3. Complex Relationships: 

Complex relationship problems involve multiple individuals with interconnected 

relationships. 

Example: If E is the son of F, and F is the daughter of G, how is G related to E? 

Solution: Since F is the daughter of G, E's parent (F) is G's child. Therefore, G is E's 

grandparent. 

 4. Generation Gaps: 

Generation gap problems involve identifying the generation difference between 

individuals. 

Example: If H is the aunt of I and I is the granddaughter of J, how is J related to H? 

Solution: Since I am the granddaughter of J, H (I's aunt) is one generation above I. 

Therefore, J (I's grandmother) is one generation above H, making them grandmother 

and grandchild. 

 5. Marriage Relationships: 

Marriage relationship problems involve determining relationships through marriage 

rather than blood. 
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Example: If K is the husband of L and L is the sister of M, how is M related to K? 

Solution: Since L is the sister of M, M is K's sister-in-law. Therefore, K is the brother-

in-law of M. 

 Tips for Solving Blood Relation Problems: 

1. Draw family trees or diagrams to visualize relationships between individuals. 

2. Identify common ancestors or relatives to establish connections between 

individuals. 

3. Use logic and deduction to infer relationships based on given information. 

4. Break down complex relationships into simpler parts for easier analysis. 

5. Practice regularly to improve your ability to interpret and solve blood relation 

problems accurately. 

Blood relation problems require logical reasoning and an understanding of familial 

relationships to determine the correct relationships between individuals. Practice and 

familiarity with different types of blood relation problems can help improve your ability 

to solve them efficiently. 

Let Us Sum Up 

Blood relation problems focus on determining the relationships between individuals 

based on familial connections, commonly encountered in aptitude tests and logical 

reasoning exams. They can be categorized into direct relationships, where individuals 

are closely related by blood or marriage; indirect relationships, involving common 

relatives; complex relationships with multiple interconnected individuals; generation 

gap problems, which highlight differences in generational levels; and marriage 

relationships, emphasizing connections formed through marriage. For example, if A is 

B's brother, B is the son of A's father. Visualizing these relationships through family 

trees or diagrams can greatly aid understanding. Logic and deduction are essential for 

interpreting relationships accurately. Breaking down complex scenarios into simpler 

parts can facilitate analysis. Regular practice enhances proficiency in solving these 
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problems efficiently, making it easier to navigate various familial dynamics. Mastering 

these skills is crucial for success in blood relation challenges. 

Check your Progress 

1. If A is the mother of B and B is the sister of C, how is C related to A? 

a) Daughter 

b) Son 

c) Child 

d) Niece   

  2. If D is the brother of E and E is married to F, how is F related to D? 

a) Brother 

b) Sister 

c) Brother-in-law 

d) Cousin   

  3. If G is the father of H and H is the son of I, what is the relationship between G and 

I? 

a) Siblings 

b) Father and daughter 

c) Father and son 

d) Grandparent and grandchild   

 4. If J is the uncle of K and K is the daughter of L, how is L related to J? 

a) Sister 

b) Brother 

c) Sister-in-law 

d) Cousin   

   5. If M is the granddaughter of N and N is the mother of O, how is M related to O? 

a) Niece 

b) Cousin 

c) Daughter 
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d) Granddaughter   

1.9. Puzzle Test 

A puzzle test typically involves solving a series of puzzles or logical reasoning 

problems within a specified time limit. These tests assess your ability to think critically, 

solve problems creatively, and make logical deductions. Puzzle tests may include 

various types of puzzles, such as: 

1. Number Puzzles: Problems involving numerical sequences, patterns, and 

calculations. 

2. Alphabet Puzzles: Problems based on letter sequences, patterns, and 

relationships. 

3. Logical Puzzles: Problems that require logical reasoning and deduction to arrive 

at the correct solution. 

4. Spatial Puzzles: Problems involving spatial awareness, geometry, and visual 

patterns. 

5. Word Puzzles: Problems based on language, vocabulary, and word 

relationships. 

6. Visual Puzzles: Problems that require interpretation of images, symbols, or 

diagrams 

Here's an example of a puzzle test question: 

Example Puzzle Test Question: 

6 9 15 24 36? 

What is the next number in the sequence? 

Solution: 

To solve this puzzle, we need to identify the pattern or relationship between the 

numbers. Looking at the sequence, we can observe that each number is obtained by 

multiplying the previous number by a consecutive integer: 
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6 * 1 = 6 

9 * 2 = 18 

15* 3 = 45 

24 * 4 = 96 

36 *5 = 180 

Therefore, the next number in the sequence would be 180 

1.9.1. Tips for Solving Puzzle Tests: 

1. Read the Instructions Carefully: Understand the rules and constraints of the puzzle 

test before starting. 

2. Analyze Each Puzzle: Take time to analyze each puzzle and identify any patterns 

or relationships. 

3. Use Systematic Approach: Break down complex puzzles into smaller, more 

manageable parts. 

4. Practice Regularly: Solve puzzles regularly to improve your problem-solving skills 

and speed. 

5. Manage Time Effectively: Allocate time wisely to each puzzle and prioritize easier 

puzzles first. 

6. Eliminate Options: If applicable, eliminate incorrect options to narrow down the 

possible solutions. 

7. Stay Calm and Focused: Keep a calm and focused mindset to avoid making hasty 

decisions or mistakes.Puzzle tests can be challenging but also enjoyable and 

rewarding once you develop the necessary skills and strategies to solve them 

efficiently. 
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Let Us Sum Up 

A puzzle test involves solving a variety of puzzles or logical reasoning problems within 

a set time limit, assessing critical thinking, creative problem-solving, and logical 

deduction skills. These tests encompass different types of puzzles, including number 

puzzles, alphabet puzzles, logical puzzles, spatial puzzles, word puzzles, and visual 

puzzles. For example, in a number sequence like 6, 9, 15, 24, 36, identifying patterns 

reveals that each number is obtained through a specific multiplication, leading to a 

next number of 180. To excel in puzzle tests, it’s crucial to read instructions carefully 

and analyze each puzzle for patterns. A systematic approach can help break down 

complex problems, while regular practice enhances problem-solving skills and speed. 

Effective time management is key; prioritize simpler puzzles to maximize efficiency. 

Additionally, eliminating incorrect options can narrow down choices, and maintaining 

a calm, focused mindset helps avoid mistakes. With practice, these tests can become 

enjoyable and rewarding challenges. 

Check your Progress 

1. What type of puzzle involves numerical sequences and patterns? 

a) Alphabet Puzzles 

b) Number Puzzles 

c) Spatial Puzzles 

d) Word Puzzles   

2. In a sequence of numbers, if each number is obtained by multiplying the previous 

one by consecutive integers, which of the following is the next number after 36 if the 

pattern continues? 

a) 72 

b) 90 

c) 180 

d) 120   

3. Which strategy is NOT recommended for solving puzzle tests effectively? 

a) Analyzing each puzzle for patterns 
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b) Ignoring the instructions 

c) Practicing regularly 

d) Staying calm and focused   

   4. What should you do if a puzzle seems too complex? 

a) Skip it entirely 

b) Break it down into smaller parts 

c) Rush to find an answer 

d) Guess randomly   

   5. Which type of puzzle focuses on language and vocabulary relationships? 

a) Visual Puzzles 

b) Word Puzzles 

c) Logical Puzzles 

d) Spatial Puzzles   

Unit Summary 

     Numerical reasoning involves solving problems that require logical and analytical 

thinking through numerical data. This unit covers various topics such as number series, 

analogy of numbers, classification of numbers, letter series, seating arrangements, 

directions, blood relations, and puzzle tests. 

1. Number Series:   

   Involves identifying patterns or sequences in a given list of numbers. You may be 

asked to find the missing number or predict the next one in the series. 

2. Analogy of Numbers:   

   Establishes a relationship between two numbers and applies the same logic to a 

different pair. For example, identifying the link between two numbers (like 2:4 as 3:6). 

3. Classification of Numbers:   

   Involves grouping numbers based on shared characteristics, such as prime 

numbers, even/odd numbers, or numbers divisible by a specific value. 
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4. Letter Series:   

   Similar to number series but deals with sequences of letters. The task involves 

identifying patterns or predicting the next letter in the series. 

5. Seating Arrangements:   

   Logical problems where individuals or objects are arranged in a particular order or 

manner, following specific conditions or constraints. 

6. Directions:   

   These problems involve determining directions based on a set of movements. They 

test your spatial reasoning and ability to interpret directions (e.g., North, South, East, 

West). 

7. Blood Relations:   

   Problems where relationships between family members (like mother, son, cousin) 

are analyzed to solve a puzzle regarding their connections. 

8. Puzzle Test:   

   Involves solving complex problems or puzzles based on given conditions, often 

requiring logical deduction and careful analysis. 

Glossary: 

1. Series -   A sequence of numbers or letters that follows a specific rule or pattern. 

2. Analogy -  A comparison that shows a relationship between two sets of items, often 

requiring the same logic to apply to a second pair. 

3. Prime Number -  A natural number greater than 1 that has no positive divisors other 

than 1 and itself. 

4. Even/Odd Numbers - Even numbers are divisible by 2, while odd numbers are not. 

5. Alphabetical Series - A sequence of letters following a particular pattern or order in 

the alphabet. 
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6. Spatial Reasoning - The ability to understand and remember the spatial relations 

among objects or movements. 

7. Linear Arrangement -   A seating or arrangement problem where people or objects 

are placed in a straight line based on specific conditions. 

8. Circular Arrangement - A type of seating arrangement problem where people or 

objects are arranged in a circle. 

9. Blood Relation Puzzle - A logical puzzle involving family relationships where you 

deduce how different individuals are related based on the information given. 

10. Logical Deduction - A reasoning process that involves drawing conclusions from 

given facts, rules, or premises. 
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UNIT - 2 

Combinatorics 

UNIT OBJECTIVE 

In this unit, learners will develop a deep understanding of combinatorial 

mathematics, including counting techniques, permutations, combinations, and 

probability. The unit will equip learners with the skills to solve complex problems 

involving arrangements, selections, and probabilistic outcomes. 

2.1. Combinatorics: Definitions and Key Concepts 

Combinatorics is a branch of mathematics dealing with the study of finite or 

countable discrete structures. It involves counting, arranging, and finding patterns in 

sets of objects. Here are some key concepts and definitions in combinatorics: 

1. Permutations: 

  Definition: A permutation is an arrangement of objects in a specific order. The 

number of permutations of n distinct objects taken at a time is given by: 

P(n,r)=(n−r)! / n! 

    Example: The number of ways to arrange 3 books out of 5 different books on a 

shelf is P(5, 3) = 5! / 2! = 60  

2. Combinations: 

   Definition: A combination is a selection of objects without regard to the order. The 

number of combinations of n objects taken r at a time is given by: 

C (n, r) = n! / r!×(n−r)! 

 Example: The number of ways to choose 2 students out of a class of 10 is C(10, 2) 

= 10! / 2! x 8!= 45  
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3. Factorial: 

   Definition: The factorial of a nonnegative integer n denoted by  n! is the product of 

all positive integers less than or equal to n  

n! = n×(n−1)×(n−2)×…×3×2×1 

    Example: 5! = 5 x 4 x 3 x 2 x 1 = 120  

4. Binomial Coefficient: 

  Definition: The binomial coefficient, denoted by  (
𝑛
𝑟

)  𝑜𝑟 𝐶(𝑛, 𝑟)represents the 

number of ways to choose r elements from a set of n elements without regard to the 

order. It is calculated as: 

(
𝑛

𝑟
 )= 

𝑛!

𝑟!𝑥(𝑛−𝑟)!
 

   Example: The number of ways to choose 3 cards from a deck of 52 playing cards is 

(
52
3

) = 
52!

3!𝑥49!
 = 22,100 

5. Permutations with Repetition: 

  Definition: Permutations of n objects where some objects may be repeated. The 

formula is given by: 

𝑛!

𝑛! 𝑥 𝑛! 𝑥 … 𝑥 𝑛!
⋅ 

     where n1, n2, nk are the frequencies of the distinct objects. 

Example: The number of ways to arrange the letters in the word "BALLOON" is  

                                               
7!

1!𝑥 1!𝑥…𝑥 1!
 =1260 

6. Combinations with Repetition: 

  Definition: The number of ways to choose r elements from a set of n elements 

where repetition is allowed. The formula is: 

(
𝑛 + 𝑟 − 1

𝑟
) 
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 Example: The number of ways to choose 3 scoops of ice cream from 5 flavors 

where repetition is allowed is  

(
5 + 3 − 1

3
) = (

7
3

) = 35 

These combinatorial techniques are fundamental tools in solving problems related to 

counting, arrangements, and selections in various mathematical and realworld 

contexts. 

Let Us Sum Up 

Combinatorics is a branch of mathematics focused on counting, arranging, and 

finding patterns in finite or countable discrete structures. Key concepts include 

permutations, which refer to the arrangements of objects in a specific order, 

calculated using P(n, r) = n! / (n-r)!. Combinations involve selecting objects without 

regard to order, represented by C(n, r) = n! / (r!(n-r)!). The factorial of a nonnegative 

integer n, denoted n!, is the product of all positive integers up to n. The binomial 

coefficient C(n, r) counts the ways to choose r elements from n without regard to 

order. Permutations with repetition allow for arrangements of objects where some 

may be repeated, while combinations with repetition count selections where 

repetition is permitted, calculated using C(n+r-1, r). These techniques are essential 

for solving various counting and arrangement problems in both mathematics and 

real-world applications. 

                                            Check your Progress 

1. What is the number of permutations of 4 distinct objects taken 2 at a time? 

a) 12 

b) 16 

c) 24 

d) 8   

2. How many ways can you choose 3 fruits from a selection of 5 different types 

without regard to order? 

a) 60 
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b) 10 

c) 35 

d) 15   

3. What is the factorial of the number 5? 

a) 60 

b) 120 

c) 24 

d) 30   

4. In how many ways can the letters of the word &quot;BANANA&quot; be arranged? 

a) 60 

b) 120 

c) 30 

d) 20   

5. If repetition is allowed, how many ways can you select 3 scoops of ice cream from     

Flavors? 

a) 10 

b) 15 

c) 35 

d) 60   

2.2. Counting Techniques in Combinatorics 

Counting techniques are fundamental methods used to systematically determine the 

number of possible outcomes in various combinatorial scenarios. These techniques 

are essential in solving problems involving arrangements, selections, and probability. 

Below are key counting techniques with their definitions and examples: 
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1. Multiplication Principle (Fundamental Principle of Counting) 

The multiplication principle states that if there are n1n_1n1 ways to perform the first 

task and n2n_2n2 ways to perform the second task, then there are n1×n2n_1 \times 

n_2n1×n2 ways to perform both tasks. 

Example: If you have 3 shirts and 4 pants, then the total number of outfits you can 

wear is: 3×4=123 \times 4 = 123×4=12 

2. Addition Principle 

The addition principle states that if there are n1n_1n1 ways to do one thing and 

n2n_2n2 ways to do another, and the two things cannot happen simultaneously, then 

there are n1+n2n_1 + n_2n1+n2 ways to choose one of the actions. 

Example: If you have 5 fiction books and 3 nonfiction books, and you can choose one 

book to read, the total number of choices is: 5+3=85 + 3 = 85+3=8 

Let Us Sum Up 

Counting techniques in combinatorics are essential methods used to systematically 

determine the number of possible outcomes in various scenarios, particularly in 

arrangements, selections, and probability calculations. The Multiplication Principle, 

also known as the Fundamental Principle of Counting, states that if there are  n_1  

ways to perform one task and  n_2  ways to perform another, then the total number of 

ways to perform both tasks is  n_1 \times n_2 . For instance, having 3 shirts and 4 

pants allows for 12 different outfit combinations. On the other hand, the Addition 

Principle applies when dealing with mutually exclusive events. It states that if there are  

n_1  ways to perform one action and  n_2  ways to perform another, the total number 

of choices is  n_1 + n_2 . For example, if you have 5 fiction books and 3 nonfiction 

books, you have 8 total options for selecting one book to read. These principles provide 

a foundational understanding of how to approach counting problems in various 

contexts. 
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                                            Check your Progress 

 1.What does the Multiplication Principle state in combinatorics? 

a) The total number of outcomes is the sum of the outcomes of each 

task.   

b) The total number of outcomes is the product of the outcomes of each 

task.   

c) The total number of outcomes is the difference between the 

outcomes of each task.   

d) The total number of outcomes is the maximum of the outcomes of 

each task.   

2.If you have 4 different hats and 5 different shirts, how many different outfits can you 

create? 

a) 9   

b) 20   

c) 15   

d) 25   

 3.According to the Addition Principle, if there are 6 ways to choose a dessert and 4 

ways to choose a drink, how many total selections can you make if you can choose 

either a dessert or a drink? 

a) 10   

b) 24   

c) 30   

d) 12   

4.You have 3 math books and 2 science books. How many ways can you choose one 

book if you can only select from one category? 

a) 5   

b) 6   
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c) 4   

d) 3   

5.If you can either go for a movie (3 options) or a dinner (4 options), how many total 

ways can you choose one activity? 

a) 7   

b) 12   

c) 8   

d) 9 

  2.3. Combinations and Probability 

Understanding combinations and their role in probability is crucial in various fields such 

as statistics, mathematics, and data science. Here’s a detailed overview: 

 1. Combinations 

Combinations refer to the selection of items from a larger set where the order of 

selection does not matter. The number of combinations of n objects taken r at a time 

is denoted by C(n, r)  or(
𝑛

𝑟
 ) 

and is given by: 

  (
𝑛

𝑟
 )= 

𝑛!

𝑟!𝑥(𝑛−𝑟)!
 

Example: If you want to choose 3 fruits from a basket of 5 different fruits (apple, 

banana, cherry, date, and elderberry), the number of ways to choose the fruits is: 

  (
𝑛

𝑟
 )= 

5!

3!𝑥(5−3)!
 = 5! / 3! X 2!  = 10 

2. Probability 

Probability is a measure of how likely an event is to occur. It is calculated by dividing 

the number of favourable outcomes by the total number of possible outcomes. 
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Probability=Total number of possible outcomes / Number of favourable outcomes 

Example: If you roll a fair six sided die, the probability of rolling a 3 is: 

Probability = 1 / 6  

Let Us Sum Up 

Combinations and probability are essential concepts in fields like statistics, 

mathematics, and data science. Combinations involve selecting items from a larger 

set without regard to the order of selection. The number of combinations of  n  objects 

taken  r  at a time is represented as  C(n, r)  or  (n/r) , calculated using the formula  

(n/r) = \frac{n!}{r! \Times (n-r)!} . For instance, choosing 3 fruits from a basket of 5 

different fruits can be computed as (5/3) = 10 . On the other hand, probability quantifies 

the likelihood of an event happening, calculated by dividing the number of favourable 

outcomes by the total number of possible outcomes. For example, when rolling a fair 

six-sided die, the probability of rolling a 3 is  \frac{1}{6} . Understanding these concepts 

enables better decision-making and risk assessment across various applications. 

                                            Check your Progress 

1.What is the formula for calculating combinations of n  objects taken  r  at a time? 

a) C(n, r) = \frac{n!}{r! \Times (n+r)!}  

b) C(n, r) = \frac{n!}{r! \Times (n-r)!}  

c) C(n, r) = \frac{n! \times r!}{(n-r)!}  

d)  C(n, r) = n! + r!  

2.If you want to choose 4 items from a set of 6 different items, how many 

combinations are possible? 

a) 15   

b) 20   

c) 30   

d) 24   
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3.What is the probability of rolling a 2 on a fair six-sided die? 

a)  \frac{1}{6}    

b)  \frac{1}{3}    

c)  \frac{1}{2}    

d)  \frac{1}{12}    

4. Which of the following statements about combinations is true? 

a) The order of selection matters in combinations.   

b) Combinations can result in more outcomes than permutations.   

c) The number of combinations decreases as  r  increases.   

d) Combinations are used when the order of selection does not matter.   

5.In a lottery where 5 numbers are drawn from a pool of 50, how many different 

combinations of 5 numbers can be chosen? 

a) 2,118,760   

b) 1,533,939   

c) 1,000,000   

d) 250,000   

2.4. Combining Combinations and Probability 

When calculating the probability of an event that involves combinations, you 

determine the number of favorable combinations and divide by the total number of 

possible combinations. 

Example: Suppose you have a deck of 52 playing cards and you want to calculate 

the probability of drawing 2 aces from the deck.  

1. Determine the number of favourable combinations: 

   There are 4 aces in a deck, and you want to choose 2 of them. 

C(4,2) = 4! / 2! X 2! = 6  
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2. Determine the total number of possible combinations: 

   You need to choose 2 cards out of 52. 

C(52,2) = 52! / 2! X 50! = 1326 

3. Calculate the probability: 

Probability=Total number of possible outcomes / Number of favorable outcomes = 6 / 

1326 

 = 1 / 221 

 Examples of Probability Problems Involving Combinations 

1. Example 1: Drawing Balls from a Bag 

   A bag contains 5 red balls and 3 blue balls. What is the probability of drawing 2 red 

balls? 

    Total ways to choose 2 balls from 8:  

C(8,2) = 8! / 2! X 6! = 28 

Ways to choose 2 red balls from 5: 

C(5,2) = 5! / 2! X 3! = 10 

Probability = 10 / 28 = 5 / 14 

2. Example 2: Forming Committees 

   A committee of 3 members is to be formed from a group of 4 men and 5 women. 

What is the probability that the committee will have exactly 2 women? 

 Total ways to form a committee of 3 from 9 people: 

C(9,3)= 9! / 3! × 6! =84 
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 Ways to choose 2 women from 5 and 1 man from 4: 

C(5,2)  x C(4,1) =  5! / 2! X 3!   x  4! / 1! X 3! = 10 x 4 = 40 

  Probability: 

Probability = 40 / 84  = 10 / 21 

Let Us Sum Up 

Calculating probabilities involving combinations requires determining the number of 

favorable outcomes and dividing it by the total possible outcomes. For instance, when 

drawing 2 aces from a standard 52-card deck, the number of favorable combinations 

can be found using  C(4,2) , yielding 6. The total combinations of drawing 2 cards from 

52 is  C(52,2) , which equals 1326. Thus, the probability of drawing 2 aces is  6/1326  

or  1/221 . Similarly, if you have a bag containing 5 red balls and 3 blue balls, the 

probability of drawing 2 red balls is calculated as  10/28  or  5/14 . In another scenario, 

forming a committee of 3 members from 4 men and 5 women requires calculating the 

total combinations  C(9,3)  and the specific combinations needed for exactly 2 women 

and 1 man, resulting in a probability of  40/84  or  10/21 . These examples illustrate 

how combinations and probability interplay in various situations. 

                                            Check your Progress 

1. What is the formula to calculate combinations? 

a)  C(n, k) = \frac{n!}{k!(n-k)!}  

b)   C(n, k) = n! + k!  

c)   C(n, k) = n! - k!  

d)   C(n, k) = n^k  

2. If a deck of 52 cards has 4 aces, what is the number of ways to choose 2 aces 

from it? 

a) 12 
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b) 6 

c) 10 

d) 4 

3. In a bag containing 5 red balls and 3 blue balls, what is the probability of drawing 2 

red balls? 

a)   \frac{1}{4}  

b)  \frac{5}{14}  

c)   \frac{10}{28}  

d)   \frac{3}{8}  

4. When forming a committee of 3 members from a group of 4 men and 5 women, 

how many favorable combinations exist for exactly 2 women and 1 man? 

a) 20 

b) 40 

c) 10 

d) 30 

5. What is the probability of drawing 2 aces from a deck of 52 cards? 

a)  \frac{1}{221}  

b)   \frac{1}{52}  

c)   \frac{6}{1326}  

d)   \frac{1}{12}  

 key Points to Remember 

 Combinations are used when the order of selection does not matter. 

 Permutations are used when the order of selection does matter. 

 Probability involves calculating the likelihood of an event by considering all 

possible outcomes. 
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 Combining combinations with probability often involves determining the 

number of favorable outcomes and dividing by the total number of possible 

outcomes. 

By mastering these concepts, you can solve a wide range of problems involving 

combinations and probability, which are common in fields such as statistics, game 

theory, and various branches of mathematics. 

Unit Summary 

Combinatorics is a branch of mathematics concerned with counting, arranging, 

and structuring elements within a set according to specific rules. The unit focuses on 

developing an understanding of various counting techniques, such as permutations 

and combinations, which are essential for solving problems involving probability. 

1. Counting Techniques: These are strategies used to count the number of ways 

objects can be selected or arranged. The basic principle of counting is used 

extensively, such as the multiplication principle. 

2. Factorial Notation (n!): The product of all positive integers up to a given number. It's 

used in permutations and combinations to calculate the number of ways objects can 

be arranged. 

3. Permutations: The number of ways to arrange objects in a specific order. 

Permutations are used when the order of selection matters 

4. Combinations: The number of ways to select objects from a set without regard to 

order. Combinations are used when the order doesn't matter.  

5. Binomial Theorem: A powerful formula used to expand expressions of the form(a + 

b)^n. This theorem links combinations to algebra. 

6. Probability: The study of uncertainty, where we quantify how likely an event is to 

occur. Combinatorics helps calculate probabilities by determining the total number of 

outcomes (sample space) and favorable outcomes. 
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7. Complementary Counting: A technique used when it’s easier to count the 

complement (opposite) of the desired event and subtract from the total number of 

possibilities. 

8. Multinomial Coefficients: Generalizations of combinations, where instead of dividing 

a set into two groups, we divide it into more than two groups. The multinomial theorem 

is an extension of the binomial theorem. 

9. Inclusion-Exclusion Principle: This principle is used to count the number of elements 

in the union of multiple sets by adding the sizes of the individual sets and subtracting 

the sizes of their intersections 

10. Derangements: A type of permutation where none of the objects appear in their 

original positions. This is a classic problem in combinatorics, often referred to as the 

"hat-check problem." 

Glossary 

1. Factorial (n!): The product of all integers from 1 ton. Used to calculate permutations 

and combinations. 

2. Permutation: The arrangement of objects in a specific order. Order matters. 

3. Combination: The selection of objects where the order doesn’t matter. 

4. Binomial Coefficient: A number that gives the number of ways to chooser elements 

from a set of n elements, denoted asC(n, r) or binom{n}{r}. 

5. Sample Space: The set of all possible outcomes in a probability experiment. 

6. Complement: The opposite event of a given event, consisting of all outcomes not in 

the event. 

7. Mutually Exclusive Events: Events that cannot happen at the same time. 

8. Independent Events: Events where the occurrence of one does not affect the 

probability of the other.   

9. Multinomial Coefficient: The number of ways to partition a set into multiple subsets. 
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10. Inclusion-Exclusion Principle: A method for calculating the size of the union of 

multiple sets by accounting for overlaps between sets. 
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UNIT 3 

SYLLOGISM 

UNIT OBJECTIVE 

In this unit, learners will explore logical reasoning with a focus on syllogisms 

and data sufficiency. They will develop skills in evaluating arguments, drawing logical 

conclusions, and determining the adequacy of data for problem-solving. 

3.1. SYLLOGISM 

         In such questions two or more statements are given and these statements are 

followed by two or more conclusions. The candidate is required to find out which of 

the conclusions logically follow from the given statements. The statements have to 

be taken true even if they seem to be at variance from the commonly known facts. 

        For such questions, the candidates should take the help of venn diagrams. On 

the basis of the given statements, the candidate should draw all the possible 

diagrams, then he should drive the solution from each of these diagrams separately. 

Finally, the answer common to all the diagrams is taken. 

Example 1. 

Statements: 

I. All dogs are asses. 

II All asses are bulls. 

Conclusions:  

1. Some dogs are not bulls. 

II. Some bulls are dogs. 

III. All bulls are dogs. 

IV. All dogs are bulls.                                              
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Exercise 

Directions - In each of the following questions two statements are given and 

these statements are followed by two conclusions numbered I and II. You have to 

take the given two statements to be true even if they seem to be at variance from 

commonly known facts. Read the conclusions and then decide which of the given 

conclusions and IV logically follows from the two given statements, disregarding 

commonly known facts. 

Give Answer: 

(A) If only I conclusion follows 

(B) If only II conclusion follows 

(C) If either I or II follows 

(D) If neither I nor II follows and 

(E) If both I and II follow 

1. Statements: Some poets are poems. No poem is song. 

  Conclusions: 

I. Some poems are not songs. 

II. Some songs are poems. 

Give Answer: 

(A) If only I conclusion follows 

(B) If only II conclusion follows 

(C) If either I or II follows 

(D) If neither I nor II follows and 

(E) If both I and II follow 

Sol: D 

2.Statements: All the harmoniums are instruments. All the instruments are flutes. 
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Conclusions: 

I. All the flutes are instruments. 

II. All the harmoniums are flutes. 

Give Answer: 

(A) If only I conclusion follows 

(B) If only II conclusion follows 

(C) If either I or II follows 

(D) If neither I nor II follows and 

(E) If both I and II follow 

Sol: B 

3. Statements: Some papers are pens. All the pencils are pens. 

Conclusions: 

I. Some pens are pencils. 

II. Some pens are papers. 

Give Answer: 

(A) If only I conclusion follows 

(B) If only II conclusion follows 

(C) If either I or II follows 

(D) If neither I nor II follows and 

(E) If both I and II follow 

Sol: E 

4. Statements: Some pearls are jewels. Some jewels are ornaments. 

Conclusions: 



CDOE – ODL                             B.B.A – SEMESTER VI                                   QUANTATIVE APTITUDE II 

 

55 Periyar University – CDOE| Self-Learning Material 

 
 

I. Some jewels are pearls. 

II. Some ornaments are jewels. 

Give Answer: 

(A) If only I conclusion follows 

(B) If only II conclusion follows 

(C) If either I or II follows 

(D) If neither I nor II follows and 

(E) If both I and II follow 

Sol: E 

5. Statements: Some kings are queens. All the queens are beautiful. 

Conclusions: 

I. All the kings are beautiful. 

II. All the queens are kings. 

Give Answer: 

(A) If only I conclusion follows 

(B) If only II conclusion follows 

(C) If either I or II follows 

(D) If neither I nor II follows and 

(E) If both I and II follow 

Sol: D 

6. Statements: Some hens are cows. All the cows are horses. 

Conclusions: 

I. Some horses are hens. 
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II. Some hens are horses. 

Give Answer: 

(A) If only I conclusion follows 

(B) If only II conclusion follows 

(C) If either I or II follows 

(D) If neither I nor II follows and 

(E) If both I and II follow 

Sol: A 

7. Statements: Some dogs are bats. Some bats are cats. 

Conclusions: 

I. Some dogs are cats. 

II. Some cats are dogs. 

Give Answer: 

(A) If only I conclusion follows 

(B) If only II conclusion follows 

(C) If either I or II follows 

(D) If neither I nor II follows and 

(E) If both I and II follow 

Sol: D 

 

8. Statements: All the poets are goats. Some goats are trees. 

Conclusions: 

I. Some poets are trees. 
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II. Some trees are goats. 

 

Give Answer: 

(A) If only I conclusion follows 

(B) If only II conclusion follows 

(C) If either I or II follows 

(D) If neither I nor II follows and 

(E) If both I and II follow 

Sol: B 

9. Statements: All the pencils are pens. All the pens are inks. 

Conclusions: 

I. All the pencils are inks. 

II. Some inks are pencils. 

Give Answer: 

(A) If only I conclusion follows 

(B) If only II conclusion follows 

(C) If either I or II follows 

(D) If neither I nor II follows and 

(E) If both I and II follow 

Sol: E 

10. Statements: Some cows are crows. Some crows are elephants. 

Conclusions: 

I. Some cows are elephants. 
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II. All crows are elephants. 

Give Answer: 

(A) If only I conclusion follows 

(B) If only II conclusion follows 

(C) If either I or II follows 

(D) If neither I nor II follows and 

(E) If both I and II follow 

Sol: D 

Let Us Sum Up 

In this unit, learners will delve into logical reasoning, particularly focusing on syllogisms 

and data sufficiency. They will learn to evaluate arguments and draw logical 

conclusions, using tools like Venn diagrams to visualize relationships between 

statements. Syllogism questions present multiple statements followed by conclusions, 

requiring candidates to determine which conclusions logically follow. For example, 

given statements like "Some poets are poems" and "No poem is a song," candidates 

analyze the conclusions based on the provided premises. Exercises include various 

scenarios, such as relationships between poets, instruments, and animals, challenging 

learners to apply their reasoning skills. Answers range from determining if only one 

conclusion follows to identifying if both or neither do, reinforcing critical thinking in 

logical structures. Ultimately, this unit aims to enhance the learners' ability to navigate 

complex reasoning tasks effectively. 
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Check your progress 

1.Statements: All flowers are plants. Some plants are trees.   

Conclusions:   

I. Some trees are flowers.   

II. All flowers are trees.   

What can be concluded?   

a) If only I conclusion follows   

b) If only II conclusion follows   

c) If either I or II follows   

d) If neither I nor II follows   

e) If both I and II follow   

2.Statements: No cats are dogs. Some dogs are pets.   

Conclusions:   

I. Some pets are not cats.   

II. All cats are pets.   

What can be concluded?   

a) If only I conclusion follows   

b) If only II conclusion follows   

c) If either I or II follows   

d) If neither I nor II follows   

e) If both I and II follow   

3.Statements: Some fruits are sweet. All sweet things are delicious.   

Conclusions:   

I. Some fruits are delicious.   

II. All delicious things are fruits.   
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What can be concluded?   

a) If only I conclusion follows   

b) If only II conclusion follows   

c) If either I or II follows   

d) If neither I nor II follows   

e) If both I and II follow   

4.Statements: Some cars are electric. No electric vehicle is a truck.   

Conclusions:   

I. Some cars are not trucks.   

II. All trucks are cars.   

What can be concluded?   

a) If only I conclusion follows   

b) If only II conclusion follows   

c) If either I or II follows   

d) If neither I nor II follows   

e) If both I and II follow   

5.Statements: All mammals are animals. Some animals are not pets.   

Conclusions:   

I. Some mammals are not pets.   

II. All pets are mammals.   

What can be concluded?   

a) If only I conclusion follows   

b) If only II conclusion follows   

c) If either I or II follows   

d) If neither I nor II follows   

e) If both I and II follow   
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3.2. Data Sufficiency 

In this type of questions, a problem is followed by two or more statements. 

The candidate has to decide which of the statements is/are sufficient to answer the 

question. 

Example 1. 

     Problem: Who is the father of L? 

     Statements: I. R and S are brothers. 

II. The wife of S, is the sister of the wife of L. 

Solution: From the statement I, R and S are brothers among them. From statement 

II, the wife of S is the sister of the wife of L. But from none of the two we could know 

who is the father of L. Hence the data even in both the statements together are not 

sufficient to answer the question. 

Example:2 

    Problem: What is the rank of Rita in the class? 

   Statements: I. There are 26 students in the class. 

II. 9 students got less marks than Rita? 

Solution: From the statement I, the total number of students of class is known and 

from the statement II, 9 students got less marks than Rita. Hence from I and II 

together it is clear that Rita's rank in the class 17th. 

Example:3 

    Problem: What day will be on 14th date of the month? 

   Statements: L. The last day of the month is Wednesday 

II. It was 17th date on third Saturday of the month. 

Solution: From the statement 1, we could know only the day of the last date of the 

month. But the total number of days of the month is not known. From the statement 



CDOE – ODL                             B.B.A – SEMESTER VI                                   QUANTATIVE APTITUDE II 

 

62 Periyar University – CDOE| Self-Learning Material 

 
 

II, it is clear on 17th of the month it is Saturday. Hence the day on 14th will be 

Wednesday, therefore, the statement II alone is sufficient to answer the question. 

Example:4.  

      Problem: On what day of the week will the at birth day of Manohar be celebrated 

this year? 

      Statements: I. This day will be on Wednesday between Jan. 13 and 15. 

II. His birthday is not on Friday. 

Solution: From I, it is clear that his birth falls on Wednesday. But from II, we know 

that his birth-day is not on Friday. There are 6 other days of the week. So exact day 

is not found from II Hence the statement I alone is sufficient to answer the question. 

Example:5 

      Problem: In a code language, if '13' means 'stop smoking' and '59' means 

'injurious habit' therefore what are used for '9' and '5'? 

     Statements: I. '157' means 'stop bad habits'. II. '839' means 'Smoking is injurious'. 

Solution: From the problem and the statement I. 

'1' means 'stop' and '5' means habit. From the problem and statement II. '3' means 

'smoking' and '9' means 'injurious'. 

Hence the answer of the problem is obtained from I and II together.                                                  

Exercise 

 Directions - In each of the following quest- ions there is a problem followed by two 

statements numbered I and II. You have to decide which of the statements is/are 

sufficient to answer the problem. Give your answer as: 

(A) If the data given in statement, I alone are sufficient to answer the problem. 

(B) If the data in statement II alone are sufficient to answer the problem. 

(C) If the data either in I or II alone is sufficient to answer the problem. 
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(D) If the data even in both the statements together are not sufficient to answer the 

problem. 

(E) If the data in both the statements together are needed. 

1. How many students did not pass in the examination? 

I. In the class of 50 students the ratio of the number of boys and girls is 3 : 2 and out 

3 of that girls and 4 2 3 boys passed. 

II. In the class of 50 students where the number of boys is 30 the number of passed 

students is more by 5 than the number of failed girls. 

Sol: A 

2. Among P, Q, R and T, who stood first in the examination? 

I. P was just after Q but none was after P. 

II. R was just before Q but he could not get as many marks as T. 

Sol: E 

3. What is the code of se? 

I. In the same code, 'ram ish bu' means 'you are right'. 

II. In the same code, 'se tho ish' means 'right and true'. 

Sol: D 

4.What is the age of A? 

I. The age of B is 24 years. II. 

II.A is 5 years younger than B. 

Sol: E 
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Let Us Sum Up 

In this section, learners will tackle logical reasoning problems that involve determining 

the sufficiency of given statements to answer specific questions. Each problem is 

accompanied by two statements, and candidates must evaluate whether either 

statement alone, or both together, can provide a conclusive answer. For example, to 

find out how many students did not pass an exam, one statement reveals the ratio of 

boys and girls and their passing rates, while another discusses the number of passed 

students in relation to failed girls. In another scenario, determining who stood first in 

an examination requires analyzing the positions of the candidates based on their 

rankings. Similarly, code language problems demand deciphering meanings from 

given coded phrases, emphasizing the necessity of both statements to draw 

conclusions. Overall, this exercise sharpens analytical skills by requiring students to 

assess the completeness and relevance of information provided in each statement, 

reinforcing logical reasoning capabilities. 

Check your Progress 

1. How many students did not pass in the examination?   

I. In a class of 50 students, the ratio of boys to girls is 3:2, and out of that, 3 girls and 

4 boys passed.   

II. In a class of 50 students where the number of boys is 30, the number of passed 

students is more by 5 than the number of failed girls.   

a) I alone is sufficient   

b) II alone is sufficient   

c) Either I or II is sufficient   

d) Both statements together are not sufficient   

e) Both statements together are needed   

2. Among P, Q, R, and T, who stood first in the examination?   

I. P was just after Q, but none was after P.   

II. R was just before Q, but he could not get as many marks as T.  
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a) I alone is sufficient   

b) II alone is sufficient   

c) Either I or II is sufficient   

d) Both statements together are not sufficient   

e) Both statements together are needed   

3. What is the code for "se"?   

I. In the same code, "ram ish bu" means "you are right."   

II. In the same code, "se tho ish" means "right and true."   

a) I alone is sufficient   

b) II alone is sufficient   

c) Either I or II is sufficient   

d) Both statements together are not sufficient   

e) Both statements together are needed   

4. What is the age of A?   

I. The age of B is 24 years.   

II. A is 5 years younger than B.   

a) I alone is sufficient   

b) II alone is sufficient   

c) Either I or II is sufficient   

d) Both statements together are not sufficient   

e) Both statements together are needed   

5. How many students passed the examination?   

I. In a class of 40 students, the ratio of boys to girls is 4:1, and 15 boys passed.   

II. Out of the 20 girls, 5 passed the examination.   

a) I alone is sufficient   

b) II alone is sufficient   

c) Either I or II is sufficient   

d) Both statements together are not sufficient   
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e) Both statements together are needed 

Unit Summary 

Syllogisms are a form of logical reasoning where a conclusion is drawn from 

two given or assumed propositions (premises). Each proposition contains a subject 

and a predicate, and the conclusion is a logical deduction that must be true if the 

premises are true. 

-Basic Structure:   

  A syllogism consists of: 

  -Major Premise: A general statement or proposition. 

  -Minor Premise: A more specific statement related to the major premise. 

  -Conclusion: A statement that logically follows from the two premises. 

Example of a Syllogism: 

- Major Premise: All humans are mortal. 

- Minor Premise: Socrates is a human. 

- Conclusion: Therefore, Socrates is mortal. 

Data Sufficiency 

Data sufficiency questions assess your ability to determine whether the information 

provided is enough to solve a problem, without necessarily solving the problem. 

These questions typically present a problem followed by two statements. Your task is 

to analyze whether one, both, or neither of the statements provide enough data to 

answer the question. 
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The key here is to assess whether: 

1. Statement 1 alone is sufficient. 

2. Statement 2 alone is sufficient. 

3. Both statements together are required. 

4. Neither statement is sufficient. 

Glossary  

1.Premise: A statement or proposition that forms the basis for a syllogism. 

Syllogisms typically have a major and minor premise. 

2.Conclusion: The final statement in a syllogism, logically derived from the premises. 

3.Major Premise: The general proposition in a syllogism that typically contains a 

universal statement. 

4.Minor Premise: The specific statement in a syllogism that relates a particular case 

to the major premise. 

5.Validity: The logical soundness of a syllogism. If the conclusion follows from the 

premises, the syllogism is valid. 

6.Sufficiency: In data sufficiency, sufficiency refers to whether the given information 

(statements) is enough to answer a question. 

7.Necessity: A condition that must be met for a statement or conclusion to be true or 

sufficient. 

8.Deductive Reasoning: The process of reasoning from one or more statements 

(premises) to reach a logically certain conclusion. 
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9.Logical Consistency: Ensures that all premises and the conclusion do not 

contradict each other within a syllogism or a reasoning process. 

10.Contradiction: A situation where two premises or a premise and the conclusion 

cannot both be true, indicating a flaw in reasoning. 
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UNIT-IV 

UNIT OBJECTIVE 

In this unit, learners will explore the application of base systems in various contexts, 

such as clocks, calendars, and geometric problems involving cubes and cuboids. 

They will gain an understanding of how different base systems operate and how to 

apply them to solve real-world problems. 

4.1. CONCEPT OF BASE SYSTEM: 

The concept of a base system, often referred to as a number base or radix, is 

fundamental to mathematics and computer science. It defines how numbers are 

represented using a specific set of symbols and rules. The most common base 

system is base 10, also known as the decimal system, which uses ten symbols (0-

9) to represent numbers 

However, there are many other base systems used in various contexts: 

1. Binary (Base 2): This system uses only two symbols, typically 0 and 1. 

It's fundamental in computer science and digital electronics because it 

aligns well with the binary nature of electronic circuits. 

2. Octal (Base 8): This system uses eight symbols, typically 0-

7. It's occasionally used in computing, particularly in older 

systems. 

3. Hexadecimal (Base 16): This system uses sixteen symbols, 

typically 0-9 and A-F (where A-F represent the values 10-15). It's widely 

used in computing because it provides a compact representation of 

binary data. 

4. Base 36: This system uses thirty-six symbols, typically 0-9 and A-Z. It's 

sometimes used in computer systems where a larger symbol set is 

needed. 

Each base system has its own rules for counting, arithmetic operations, and 

representing numbers. Understanding different base systems is crucial in computer 



CDOE – ODL                             B.B.A – SEMESTER VI                                   QUANTATIVE APTITUDE II 

 

70 Periyar University – CDOE| Self-Learning Material 

 
 

science for tasks such as data encoding, cryptography, and low-level programming. 

Let Us Sum Up 

The concept of a base system, or radix, is essential in mathematics and computer 

science, defining how numbers are represented using specific symbols and rules. The 

most familiar base is the decimal system (base 10), which employs ten symbols (0-9). 

However, various other base systems are prevalent, each serving unique purposes. 

For instance, the binary system (base 2) uses only two symbols, 0 and 1, making it 

vital for computer science and digital electronics due to its alignment with electronic 

circuits. The octal system (base 8), utilizing eight symbols (0-7), is occasionally found 

in computing, particularly in legacy systems. Hexadecimal (base 16), with its sixteen 

symbols (0-9 and A-F), provides a compact way to represent binary data and is widely 

used in programming. Base 36 employs thirty-six symbols (0-9 and A-Z) for scenarios 

requiring a larger set. Each system has its own rules for counting and arithmetic 

operations, making a grasp of different bases crucial for tasks like data encoding, 

cryptography, and low-level programming. Understanding these base systems 

enhances one’s ability to navigate the complexities of computing and mathematics. 

                                           Check your Progress 

1. What is the most common base system used in everyday mathematics?   

a) Binary (Base 2)   

b) Octal (Base 8)   

c) Hexadecimal (Base 16)   

d) Decimal (Base 10)   

2. Which base system uses only two symbols, typically 0 and 1?   

a) Decimal   

b) Octal   

c) Binary   

d) Hexadecimal   

3. In which base system do the letters A-F represent the values 10-15?   

a) Binary   

b) Octal   

c) Hexadecimal   
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d) Base 36   

4. Base 36 includes which of the following symbols?   

a) 0-7   

b) 0-9 and A-Z   

c) 0-1 and A-B   

d) 0-9 only   

5. Why is the binary system fundamental in computer science?   

a) It is easy to read.   

b) It uses the fewest symbols.   

c) It aligns well with electronic circuits.   

d) It is the most compact representation.   

4.2.APPLICATION OF BASE SYSTEM: 

Base systems have numerous applications across various fields. Here are some 

examples: 

4.2.1. Digital Electronics: 

  Base 2 (binary) is fundamental in digital electronics. Computers use 

binary code to represent and process data. Each digit in a binary number 

corresponds to a bit, which can be either 0 or 1. This binary representation allows 

electronic devices to manipulate data using switches (transistors) that have two 

states: on or off. 

4.2.3. Computer Programming:  

 Hexadecimal (base 16) is commonly used in computer programming. It 

provides a more compact representation of binary data, making it easier for 

programmers to work with memory addresses, machine code, and other low-level 

aspects of programming. For example, memory addresses in computer systems 

are often expressed in hexadecimal. 
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4.2.4. Data Encoding:  

 Base systems are used in various data encoding schemes. For instance, 

Base64 encoding is frequently used to encode binary data into ASCII characters, 

which are easily transmitted over text-based protocols like email or HTTP. 

4.2.5. Cryptography:  

 Base systems play a crucial role in cryptographic algorithms. For example, 

modular arithmetic, which is fundamental to many cryptographic algorithms, 

involves working within a finite set of integers modulo a prime number. This can be 

seen as working within a base system where the "base" is the prime number. 

4.2.6. Mathematics Education:  

 Understanding different base systems helps in developing a deeper 

understanding of the concept of numbers and arithmetic operations. Teaching 

mathematics using different bases can provide students with a broader perspective 

and enhance their problem-solving skills. 

4.2.7. Error Detection and Correction: 

  In communication systems, error detection and correction techniques 

often involve representing data in different base systems. For instance, checksums 

and parity bits are methods used to detect errors in transmitted data by performing 

arithmetic operations in a specific base. 

4.2.8. Addressing in Networking:  

IPv6 addresses, used in internet networking, are expressed in hexadecimal 

notation. This notation allows for a more concise representation of the large address 

space compared to the dotted- decimal notation used in IPv4. 

Understanding and working with different base systems are essential skills for 

professionals in fields such as computer science, engineering, cryptography, and 

mathematics. 
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Let Us Sum Up 

Base systems, particularly binary (base 2) and hexadecimal (base 16), are crucial in 

various fields, especially digital electronics and computer programming. Binary code 

represents data in electronic devices through bits, which correspond to the two states 

of transistors: on or off. Hexadecimal offers a compact representation of binary data, 

facilitating easier manipulation of memory addresses and machine code in 

programming. Additionally, base systems are integral to data encoding schemes like 

Base64, which converts binary data into ASCII for transmission over text-based 

protocols. In cryptography, modular arithmetic utilizes finite sets of integers, effectively 

functioning within a base system defined by a prime number. Understanding different 

base systems enhances mathematics education by broadening students’ perspectives 

on numbers and operations. They are also pivotal in error detection and correction 

methods in communication systems, employing various bases for checksums and 

parity bits. Lastly, IPv6 addresses in networking use hexadecimal notation for concise 

representation of a vast address space, underscoring the importance of base systems 

in modern technology. Proficiency in these systems is essential for professionals 

across computer science, engineering, cryptography, and mathematics. 

                                   Check your Progress 

1. What base system is fundamental in digital electronics for representing data?   

a) Octal (Base 8)   

b) Hexadecimal (Base 16)   

c) Binary (Base 2)   

d) Decimal (Base 10)   

2. Why is hexadecimal commonly used in computer programming?   

a) It is the easiest to read.   

b) It provides a more compact representation of binary data.   
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c) It has more symbols than binary.   

d) It is the only base system used.   

3. Which encoding scheme uses base systems to convert binary data into ASCII 

characters?   

a) Base32   

b) Base64   

c) Base16   

d) Base8   

4. How do cryptographic algorithms often utilize base systems?   

a) By working within a decimal system.   

b) Through modular arithmetic involving finite sets of integers.   

c) By using only binary representations.   

d) By avoiding any base systems altogether.   

5. What notation is used for IPv6 addresses in networking?   

a) Decimal notation   

b) Binary notation   

c) Hexadecimal notation   

d) Octal notation   
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4.3. USES OF BASE SYSTEM: 

Base systems, such as binary, decimal, octal, and hexadecimal, find numerous 

applications across various fields. Here's a breakdown of their uses: 

1. Computing and Digital Electronics: 

Binary (base 2) is fundamental in digital electronics, where it represents the 

on/off state of electronic switches. It's used in computer architecture, data storage, 

and digital signal processing. 

Hexadecimal (base 16) is extensively used in computer programming and digital 

systems. It provides a compact representation of binary data, making it easier for 

programmers to read and write code and for engineers to work with memory 

addresses and data buses. 

2. Data Representation: 

Binary is used to represent data in a machine-readable format, including text, 

images, and multimedia files. 

Base64 encoding converts binary data into a text-based format, commonly used 

for transmitting data over email, web, and other text- based protocols. 

3. Networking: 

IPv4 addresses are often expressed in decimal dotted-decimal notation, while 

IPv6 addresses are expressed in hexadecimal. Hexadecimal notation allows for a 

more concise representation of the large address space in IPv6. 

Media access control (MAC) addresses in networking hardware are often 

represented in hexadecimal. 

4. Computer Programming: 

Different base systems are used for specific tasks in programming. For example, 

binary is used for bitwise operations and low-level hardware interaction. 

Hexadecimal is used for memory addresses, color codes, and representing binary 
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data compactly. 

Octal (base 8) was historically used in some programming languages and 

systems, although its usage has diminished with the prevalence of hexadecimal. 

5. Cryptography: 

Cryptographic algorithms often involve modular arithmetic, which can be viewed 

as working within a specific base system. Different bases are used for various 

cryptographic purposes, including encryption, digital signatures, and secure 

communication. 

 

6. Mathematics Education: 

Teaching mathematics using different base systems helps students understand 

the concepts of place value, number representation, and arithmetic operations more 

deeply. It fosters critical thinking and problem-solving skills. 

7. Error Detection and Correction: 

Checksums and parity bits, used for error detection and correction in data 

transmission and storage, often involve arithmetic operations in specific base 

systems. 

Understanding and working with different base systems are essential skills in 

fields such as computer science, engineering, cryptography, and mathematics, 

enabling professionals to manipulate data effectively and solve complex problems. 

Formulas related to base systems often involve conversion between different 

bases or performing arithmetic operations within a specific base. Here are some 

common formulas: 

Let Us Sum Up 

Base systems play a vital role in computing and digital electronics, with binary (base 

2) serving as the foundation for representing the on/off states of electronic switches. 

Hexadecimal (base 16) is extensively utilized in programming and digital systems for 
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its compact representation of binary data, enhancing readability and efficiency in 

coding and memory management. In data representation, binary formats enable 

machine-readable interpretations of text, images, and multimedia, while Base64 

encoding facilitates data transmission over text-based protocols. Networking 

conventions differ, as IPv4 addresses use decimal notation and IPv6 addresses adopt 

hexadecimal for concise representation. In programming, binary is crucial for low-level 

interactions, whereas hexadecimal aids in memory addressing and color coding. 

Cryptography relies on modular arithmetic within specific base systems for encryption 

and secure communication. Teaching mathematics through various base systems 

deepens students' understanding of numerical concepts and fosters problem-solving 

skills. Error detection and correction mechanisms, such as checksums and parity bits, 

utilize arithmetic operations in different bases. Proficiency in base systems is essential 

for professionals in computer science, engineering, cryptography, and mathematics, 

enabling them to manipulate data and tackle complex challenges effectively. 

                                        Check your Progress 

1. Which base system is fundamental in digital electronics for representing on/off 

states?   

a) Octal (Base 8)   

b) Decimal (Base 10)   

c) Binary (Base 2)   

d) Hexadecimal (Base 16)   

2. Why is hexadecimal (base 16) widely used in programming?   

a) It has more symbols than binary.   

b) It allows for compact representation of binary data.   

c) It is the only base used in programming.   

d) It is easier for computers to process.   

3. In networking, how are IPv6 addresses typically expressed?   

a) Binary notation   

b) Decimal notation   

c) Hexadecimal notation   

d) Octal notation   
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4. What is the purpose of Base64 encoding?   

a) To convert binary data into a decimal format   

b) To compress files for storage   

c) To transmit binary data over text-based protocols   

d) To represent hexadecimal data in binary   

5. How do checksums and parity bits relate to base systems?   

a) They are only used in decimal systems.   

b) They perform arithmetic operations in specific base systems for error 

detection.   

c) They convert data from binary to hexadecimal.   

d) They have no relation to base systems.   

4.4.Decimal to Another Base (B): 

To convert a decimal number nnn to base BBB, where BBB is any base greater 

than 1: 

Divide nnn by BBB to obtain a quotient qqq and a remainder rrr. 

The remainder rrr is the least significant digit (rightmost) of the result in base 

BBB. 

Repeat the division process with qqq until qqq becomes 0. The remainders 

obtained in each step, read from the last to the first, give the digits of the result in 

base BBB. 

1. Another Base (B) to Decimal: 

To convert a number from base BBB to decimal: 

Multiply each digit of the number by BBB raised to the power of its position (from 

right to left), starting from 0. 

Sum up the results from all digits. 
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2. Addition in Different Bases: 

Addition in different bases is performed similarly to base 10 arithmetic. 

Start adding digits from the rightmost position, carrying over to the next position 

if the sum exceeds the base. 

Carry propagation continues until there are no more digits to add. 

3. Subtraction in Different Bases: 

Subtraction in different bases is performed similarly to base 10 arithmetic. 

Start subtracting digits from the rightmost position, borrowing from the next 

position if necessary. 

Borrowing continues until there are no more digits to subtract. 

4. Multiplication in Different Bases: 

Multiply each digit of one number by each digit of the other number, similar to 

multiplication in base 10. 

Sum up the partial products, taking care to position the results correctly. 

5. Division in Different Bases: 

Division in different bases is performed similarly to long division in base 10. 

Divide the dividend by the divisor, and repeat the process iteratively, considering 

the remainders and carrying over to the next step. 

These are general formulas, and specific algorithms may vary based on the base 

system and requirements. However, these formulas provide a foundation for 

understanding and performing operations in different base systems. 
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Let Us Sum Up 

Converting a decimal number to another base  B  involves dividing the number 

by  B  to obtain a quotient and a remainder, with the remainder representing the least 

significant digit in the new base. This process continues until the quotient is zero, 

with the remainders read in reverse order to form the final result. To convert from 

any base  B  back to decimal, each digit is multiplied by  B  raised to the power of its 

position, starting from zero, and the results are summed. Addition and subtraction in 

different bases follow similar principles to base 10, beginning from the rightmost digit 

and carrying or borrowing as necessary. Multiplication is also similar, involving the 

multiplication of each digit of one number by every digit of the other, followed by 

summing the partial products. Division operates like long division in base 10, 

repeatedly dividing the dividend by the divisor and managing remainders 

appropriately. While these methods provide a foundational understanding of 

operations in various base systems, specific algorithms may differ based on the base 

in use. Mastery of these conversions and operations is essential for navigating 

complex mathematical and computational tasks. 

                                       Check your Progress 

1. What is the first step to convert a decimal number to another base  B ?   

a) Multiply by  B    

b) Divide by  B    

c) Add  B    

d) Subtract  B    

2. When converting a number from base  B  to decimal, what do you multiply 

each digit by?   

a) The base itself   

b) The base raised to the power of its position   
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c) The position of the digit   

d) The decimal value   

3. In addition across different bases, what should you do if the sum exceeds the 

base?   

a) Ignore the excess   

b) Carry over to the next position   

c) Subtract the base   

d) Add the base   

4. How is subtraction in different bases similar to base 10 subtraction?   

a) It involves only positive numbers.   

b) You always start from the leftmost digit.   

c) You borrow from the next position if necessary.   

d) You do not need to consider positions.   

5. What is the process for multiplying two numbers in different bases?   

a) Multiply directly without any positioning.   

b) Multiply each digit of one number by every digit of the other, summing 

the partial products.   

c) Only add the digits together.   

d) Use the decimal system for multiplication.   
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4.5.Application of Base System: 

Clocks 

The face or dial of a watch is a circle whose circumference divided into 60 equal 

parts, called minute Spaces.  

A Clock has two hands, the smaller one is called the hour hand or short hand 

while the larger one is called the minute hand or long hand. 

(i) In 60 minutes, the minute hand gains 55 minutes on the hour hand. 

(ii) In every hour, both the hands coincide once. 

(iii) The hands are in the same straight line when they are coincident or opposite 

to each other. 

(iv) When the two hands are at right angles, they are 15-minute spaces apart. 

(v) When the hands are in opposite directions, they are 30-minute spaces apart. 

(vi) Angle traced by hour hand in 12 hrs = 360o 

 (vii) Angle traced by minute hand in 60 min=360o 

Too Fast and Too Slow: If a watch or a clock indicates 8.15, when the 

correct time in 8, it is said to be 15 minutes too fast.  

On the other hand, if it indicates 7.45, when the correct time is 8, it is said to be 

15 minutes too slow 

Both the hands of a clock are together after every 65
5

11
 min. So, if both the hands 

are meeting after an interval less than 65
5

11
 min, the clock is running fast and if they 

meet after an interval greater than 65
5

11
 the clock is running slow. 

Interchange of Hands: Whenever the hands of the clock interchange 
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position (i.e., the minute hand takes the place of hour hand and the hour hand and 

takes the place of minute hand), the sum of the angles traced by hour hand and 

minute hand is 360°. 

Suppose this happens after x minutes.  

Angle traced by minute hand in x min = (6x) o 

 Angle traced by hour hand in x min = (0.5x) o 

0.5x+6x=360 

6.5x=360   →   𝑥 =
3600

265
 = 𝑥 = 55

5

13
 

Thus, the hands of a clock interchange positions after every 55
5

13
 

Important points about Clock 

1. The minute hand is also called, the long hand while hour hand is known as 

the short hand. 

2. In every one hour, the minute hand gains 55 minutes on the hour hand. 

3. The hands are in the same straight line when they are opposite to each other 

or coincident. 

4. In every hour hands coincide once. 

5. The hands coincide 11 times in every 12 hours. 

6. The minutes hand moves 360° in 1 hour while hour moves 30° in 1 hour. 
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Let Us Sum Up 

The face of a clock is a circular dial divided into 60 minute spaces, with a short hour 

hand and a long minute hand. In 60 minutes, the minute hand gains 55 minutes on the 

hour hand, and both hands coincide once every hour, totaling 11 coincidences in 12 

hours. When at right angles, the hands are 15 minute spaces apart, and when 

opposite, they are 30 spaces apart. The angle traced by the hour hand in 12 hours is 

360°, while the minute hand completes the same in 60 minutes. A clock is considered 

fast if the hands meet in less than  \frac{655}{11}  minutes and slow if it takes longer. 

When the hands interchange positions, the sum of their traced angles is also 360°. 

Notably, the minute hand moves 360° in an hour, while the hour hand moves only 30°. 

Understanding these relationships is crucial for interpreting clock mechanics and time 

calculations. 

                               Check your Progress 

1. How many minute spaces are there on the face of a clock?   

a) 30   

b) 60   

c) 120   

d) 15   

2. In one hour, how many times do the hour and minute hands of a clock 

coincide?   

a) 5 times   

b) 11 times   

c) 12 times   

d) 60 times   
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3. When the two hands of a clock are at right angles, how many minute spaces 

apart are they?   

a) 10   

b) 15   

c) 30   

d) 45   

4. If a clock indicates 8:15 when the correct time is 8:00, what is it considered?   

a) 15 minutes too slow   

b) 15 minutes too fast   

c) 30 minutes too fast   

d) 30 minutes too slow   

5. How long does it take for both hands of a clock to meet?   

a) 60 minutes   

b)  \frac{360}{11}  minutes   

c)  \frac{655}{11}  minutes   

d) 55 minutes  

4.6. Calendar 

We are supposed to find the day of the week on a given date.  

For this, we use the concept of odd days. 

I. Odd Days: In a given period, the number of days more than the complete weeks 

are called odd days. 
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 II. Leap Year: 

(i)Every year divisible by 4 is a leap year, if it is not a century.  

(ii)Every 4th century is a leap year and no other century is a leap year. 

Note: A leap year has 366 days. 

Examples: 

(i) Each of the years 1948, 2004, 1676 etc. is a leap year.  

(ii) Each of the years 400, 800, 1200, 1600, 2000 etc. is a leap year. 

(iii) None of the years 2001, 2002, 2003, 2005, 1800, 2100 is a leap year. 

III. Ordinary Year: 

The year which is not a leap year is called an ordinary year. An ordinary year 

has 365 days. 

IV. Counting of Odd Days: 

(i) 1 ordinary year = 365 days = (52 weeks + 1day).  

 1 ordinary year has 1 odd day. 

(ii) 1 leap year = 366 days = (52 weeks + 2 days). 

 1 leap year has 2 odd days. 

(iii) 100 years = 76 ordinary years + 24 leap years 

                    = (76 x 1 + 24 x 2) odd days = 124 odd days  

                    = (17 weeks + 5 days) = 5 odd days.  

Number of odd days in 100 years = 5 
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Number of odd days in 200 years = (5 x 2) = 3 odd days  

Number of odd days in 300 years = (5 x 3) = 1 odd day. 

Number of odd days in 400 years = (5 x 4 + 1) = 0 odd day.  

Similarly, each one of 800 years, 1200 years, 1600 years, 2000 years, etc. has 

0 odd days. 

V. Day of the Week Related to Odd Days. 

No. of. 

days 

0 1 2 3 4 5 6 

Day Sun Mon Tues Wed Thurs Fri Sat 

Important points about Calendar 

1. A year divisible by 4 is a leap year. 

2. In case of century, a leap year is that which is divisible by 400. 

3. There are 365 days in an ordinary year, so there are 52 weeks + 1 day. Hence, 

an ordinary year contains 1 odd day. 

4. There are 366 days in a leap year. Hence, a leap year contains 2 odd day. 

5. There are 28 days in Feb. in an ordinary year while in leap year there are 29 

days in Feb. 

6. The day of week on Ist Jan.1. AD is Monday. 

7. After 11 years the calendar is repeated. 

Let Us Sum Up 

To determine the day of the week for a given date, we utilize the concept of odd days, 

which refers to the number of days exceeding complete weeks in a specified period. 

A leap year, which has 366 days, occurs every year divisible by 4 unless it is a 

century, except for every fourth century which is a leap year (e.g., 400, 800). In 
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contrast, an ordinary year consists of 365 days. Each ordinary year contributes 1 odd 

day, while each leap year contributes 2 odd days. Over a span of 100 years, there 

are typically 76 ordinary years and 24 leap years, resulting in 5 odd days. This pattern 

continues: 200 years equate to 3 odd days, 300 years to 1 odd day, and 400 years 

return to 0 odd days. Notably, centuries like 800, 1200, 1600, and 2000 also yield 0 

odd days, establishing a cyclical pattern useful for calculating the day of the week.               

                             Check your Progress 

1. How many odd days are there in one ordinary year?   

a) 0   

b) 1   

c) 2   

d) 7   

2. Which of the following years is a leap year?   

a) 1900   

b) 2000   

c) 2100   

d) 2001   

3. How many odd days are there in a 100-year period?   

a) 3   

b) 5   

c) 1   

d) 0  
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4. In a leap year, how many odd days are contributed?   

a) 1   

b) 2   

c) 3   

d) 4   

5. How many odd days are there in 400 years?   

a) 1   

b) 0   

c) 5   

d) 3  

 

4.7. SUMS: (CLOCK- BASE (24)) : 

EXERCISE: 1 

Find the angle between the hour hand and the minute hand of a clock when the 

time is 3.25. 

Solution. 

Angle traced by the hour hand in 2 hours = 360o Angle traced by it in 3 hrs 25 

min., 

         i.e 41 hrs = (360/12 * 41/12)o = 102 ½12 

Angle traced by minute hand in 60 min = 360o 

Angle traced by it in 25 min. = (360/60 * 25)o = 150o Therefore, Required angle 
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= (150o – 102 1/2o ) = 47 1/2o. 

Let Us Sum Up 

To find the angle between the hour and minute hands of a clock at 3:25, we start by 

calculating the position of the hour hand. The hour hand moves 360 degrees in 12 

hours, which is 30 degrees per hour. By 3:00, it has moved 3 \times 30 = 90 degrees. 

Additionally, in 25 minutes, the hour hand moves further: 25 \text{ min} \times \frac{1 

\text{ hour}}{60 \text{ min}} \times 30 = 12.5 degrees. Thus, at 3:25, the hour hand is 

at 90 + 12.5 = 102.5 degrees. Next, we calculate the position of the minute hand. The 

minute hand completes a full 360 degrees in 60 minutes, so in 25 minutes, it moves 

25 \times \frac{360}{60} = 150 degrees. Finally, we find the angle between the two 

hands by taking the absolute difference: 150 - 102.5 = 47.5 degrees. Therefore, the 

angle between the hour and minute hands at 3:25 is 47.5 degrees. 

Check your Progress 

1. What is the angle traced by the hour hand at 3:00?   

a) 90 degrees   

b) 120 degrees   

c) 180 degrees   

d) 150 degrees   

2. How many degrees does the hour hand move per minute?   

a) 0.5 degrees   

b) 1 degree   

c) 0.25 degrees   

d) 2 degrees   
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3. What is the total angle of the minute hand at 25 minutes past the hour?   

a) 90 degrees   

b) 120 degrees   

c) 150 degrees   

d) 180 degrees   

4. What is the formula to calculate the angle between the hour and minute 

hands?   

a) Minute hand angle - Hour hand angle   

b) Hour hand angle + Minute hand angle   

c) |Minute hand angle - Hour hand angle|   

d) (Hour hand angle + Minute hand angle)/2   

5. At 3:25, what is the angle between the hour and minute hands?   

a) 45 degrees   

b) 47.5 degrees   

c) 60 degrees   

d) 30 degrees   

4.8. CUTTING OF CUBES : 

Cutting cubes involves dividing a cube into smaller pieces, which can be done 

in various ways depending on the desired outcome. Here are a few methods 

commonly used: 
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Equal Cubes: If you want to cut a cube into equal smaller cubes, you can use 

regular slicing techniques. For example: 

If you want to cut a cube into n3n^3n3 smaller cubes, where nnn is an integer, 

you can divide each side of the cube into nnn equal segments and make parallel 

cuts along each axis. 

For instance, to cut a cube into 8 smaller cubes (2x2x2), you can make two cuts 

along each axis, dividing the cube into smaller cubes of equal size. 

Irregular Pieces: If you want irregularly shaped pieces, you can make non- 

uniform cuts. This is common in art or design, where the goal may be to create 

specific shapes or patterns. 

For instance, you can make angled cuts to create triangular or trapezoidal 

pieces. 

Another option is to use a combination of straight and curved cuts to create more 

intricate shapes. 

Sections with Varying Dimensions: In some cases, you might want to 

create sections with varying dimensions rather than uniform cubes. This could be for 

architectural models, where different parts of the cube represent different rooms or 

spaces. 

You can achieve this by making cuts at different positions along each axis, 

varying the sizes of the resulting sections. 

Diagonal Cuts: Diagonal cuts can be made to create interesting patterns or 

to divide the cube into triangular prisms. 

For example, you can cut a cube along its diagonal to create two pyramids, each 

with a square base. 
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Nested Cubes: You can also create nested cubes within a larger cube by 

making cuts at specific intervals along each axis. This technique is used in some 

puzzles or geometric constructions. 

      When cutting cubes, it's essential to consider the desired outcome, as well as 

factors such as symmetry, aesthetics, and structural integrity. Precise measurements 

and careful planning are often necessary to achieve the desired result. 

Let Us Sum Up 

Cutting cubes involves various techniques depending on the desired outcome. One 

common method is to create equal smaller cubes by making parallel cuts along each 

axis, such as dividing a cube into 8 smaller cubes (2x2x2) through two cuts per axis. 

Alternatively, irregularly shaped pieces can be achieved through non-uniform cuts, 

often used in art or design to create specific shapes or patterns. For architectural 

models, sections with varying dimensions can be crafted by making cuts at different 

positions along each axis. Diagonal cuts can also be employed to form interesting 

shapes, such as triangular prisms or pyramids with square bases. Additionally, nested 

cubes can be created within a larger cube through precise interval cuts. When cutting 

cubes, it's crucial to consider factors like symmetry, aesthetics, and structural integrity, 

making careful planning and precise measurements essential to achieve the desired 

results. 

Check your Progress 

1. What is the primary method for creating equal smaller cubes from a larger cube?   

a) Angled cuts   

b) Diagonal cuts   

c) Parallel slicing   

d) Nested cuts   

2. If you want to cut a cube into 27 smaller cubes, how many cuts do you need to make 

along each axis?   

a) 2 cuts   

b) 3 cuts   



CDOE – ODL                             B.B.A – SEMESTER VI                                   QUANTATIVE APTITUDE II 

 

94 Periyar University – CDOE| Self-Learning Material 

 
 

c) 4 cuts   

d) 5 cuts   

3. Which technique involves making non-uniform cuts to create specific shapes in a 

cube?   

a) Equal cubes   

b) Irregular pieces   

c) Diagonal cuts   

d) Nested cubes   

4. What type of cuts would you use to create triangular prisms from a cube?   

a) Parallel cuts   

b) Irregular cuts   

c) Diagonal cuts   

d) Uniform cuts   

5. What is a potential application for creating sections with varying dimensions in a 

cube?   

a) Art projects   

b) Architectural models   

c) Puzzle design   

d) All of the above    

4.9.EXAMPLES FOR CUTTING OF CUBES: 

 

1. Equal Cubes: 

o Cutting a 3x3x3 cube into 27 smaller cubes of equal size by 

making parallel cuts along each axis. 

2. Irregular Pieces: 

o Cutting a cube into irregularly shaped pieces to create a sculpture 

or artistic installation. This could involve making non-uniform cuts 

at various angles to achieve specific shapes or patterns. 

3. Nested Cubes: 

o Cutting a cube into nested smaller cubes, where each smaller cube 

fits entirely within the larger cube. This can be done by making cuts 
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at regular intervals along each axis to create a grid of smaller cubes. 

4. Diagonal Cuts: 

o Cutting a cube along its diagonal to create two triangular prisms, 

each with a square base. This can result in visually striking 

geometric shapes. 

5. Sections with Varying Dimensions: 

o Cutting a cube into sections with varying dimensions to represent 

different rooms or spaces in an architectural model. This could 

involve making cuts at different positions along each axis to 

create sections of different heights, widths, and depths. 

6. Geometric Patterns: 

o Cutting a cube into geometric patterns, such as cubes within cubes, 

by making strategic cuts at specific angles and positions. This can 

result in visually intricate designs, suitable for puzzles or decorative 

purposes. 

 

These examples demonstrate the versatility of cutting cubes and the various 

outcomes that can be achieved depending on the cutting technique and cubes 

offers a wide range of creative possibilities. intended purpose. Whether for artistic 

expression, architectural modeling, or geometric exploration, cutting 

Let Us Sum Up 

Cutting cubes presents a range of techniques that yield diverse outcomes based on 

the intended purpose. One common method is creating equal cubes, such as cutting 

a 3x3x3 cube into 27 smaller cubes through parallel cuts. For artistic endeavors, 

irregular pieces can be produced by making non-uniform cuts at various angles, 

allowing for unique shapes in sculptures. Nested cubes involve crafting smaller cubes 

that fit within a larger one by making regular interval cuts, enhancing spatial design. 

Diagonal cuts can transform a cube into two triangular prisms, resulting in striking 

geometric forms. Additionally, sections with varying dimensions can be created for 

architectural models, representing different spaces with diverse measurements. 
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Lastly, geometric patterns can emerge from strategic cuts, producing intricate designs 

suitable for puzzles or decoration. These examples highlight the versatility of cutting 

cubes, offering creative possibilities in art, architecture, and geometric exploration. 

Check your Progress 

1. What is the result of cutting a 3x3x3 cube into equal smaller cubes?   

a) 18 smaller cubes   

b) 27 smaller cubes   

c) 16 smaller cubes   

d) 24 smaller cubes   

2. Which method is best for creating unique shapes in a sculpture?   

a) Equal cubes   

b) Diagonal cuts   

c) Irregular pieces   

d) Nested cubes   

3. What technique involves making regular interval cuts to create smaller cubes 

within a larger cube?   

a) Geometric patterns   

b) Nested cubes   

c) Sections with varying dimensions   

d) Diagonal cuts   

4. What type of cut transforms a cube into two triangular prisms?   

a) Parallel cuts   

b) Irregular cuts   

c) Diagonal cuts   

d) Nested cuts   

5. Why might someone cut a cube into sections with varying dimensions?   

a) To create equal-sized pieces   

b) For artistic expression   

c) To represent different rooms in architectural modeling   

d) To create geometric puzzles   
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4.10.CUTTING OF CUBOIDS: 

Cutting cuboids involves dividing a rectangular prism into smaller pieces. Similar to 

cutting cubes, there are several methods for cutting cuboids, each serving different 

purposes. Here are some examples: 

 

Equal Cubes or Cuboids: 

o If you want to cut a cuboid into equal smaller cubes or cuboids, 

you can use regular slicing techniques similar to cutting cubes. 

For example: 

 If you want to cut a m×n×pm \times n \times pm×n×p cuboid 

into smaller cubes of equal size, where mmm, nnn, and ppp 

are integers, you can divide each side of the cuboid into 

mmm, nnn,and ppp equal segments, respectively, and make 

parallel cuts along each axis. 

Irregular Pieces: 

o Similar to cutting cubes, you can make irregularly shaped pieces by 

making non-uniform cuts at various angles. This can be used in art, 

design, or architectural modelling to create specific shapes or 

patterns. 

Sections with Varying Dimensions: 

o You might want to create sections with varying dimensions to 

represent different parts of a structure or to fit specific 

requirements. This involves making cuts at different positions 

along each axis, varying the sizes of the resulting sections 

accordingly. 

Diagonal Cuts: 

o Diagonal cuts can create interesting patterns or divide the cuboid 

into triangular prisms or wedges. For instance: 

 Cutting a cuboid along a diagonal plane can create 
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two triangular prisms, each with a trapezoidal base. 

 Cutting a cuboid along its longest diagonal can create 

two triangular pyramids, each with a rectangular base. 

 

Nested Cuboids: 

o Similar to nested cubes within a cube, you can create nested 

cuboids within a larger cuboid by making cuts at specific intervals 

along each axis. This technique is useful in puzzles or geometric 

constructions. 

 

Geometric Patterns: 

o Cutting cuboids into geometric patterns, such as staircases or 

interlocking pieces, can create visually interesting designs. This 

can be achieved by making cuts at specific angles and positions 

to form the desired pattern. 

 

When cutting cuboids, consider factors such as symmetry, aesthetics, structural 

integrity, and the intended purpose of the cut pieces. Precise measurements 

and careful planning are often necessary to achieve the desired outcomes. 

Let Us Sum Up 

Cutting cuboids involves dividing a rectangular prism into smaller pieces, using various 

methods tailored to specific purposes. One common approach is creating equal cubes 

or cuboids by making parallel cuts along each axis, dividing dimensions m, n, and p 

into equal segments. For artistic or design purposes, irregularly shaped pieces can be 

produced through non-uniform cuts at different angles. Additionally, sections with 

varying dimensions can be crafted to represent different parts of a structure, achieved 

by making cuts at varied positions along each axis. Diagonal cuts add interest, 

transforming a cuboid into triangular prisms or pyramids with trapezoidal or rectangular 

bases. Nested cuboids can be created by making specific interval cuts, enhancing 

geometric constructions and puzzles. Moreover, cutting cuboids into geometric 



CDOE – ODL                             B.B.A – SEMESTER VI                                   QUANTATIVE APTITUDE II 

 

99 Periyar University – CDOE| Self-Learning Material 

 
 

patterns, such as staircases, can yield visually striking designs. When cutting cuboids, 

it's essential to consider symmetry, aesthetics, and structural integrity, necessitating 

precise measurements and careful planning to achieve the desired results. 

Check your Progress 

1. What method is used to cut a cuboid into equal smaller cubes or cuboids?   

a) Diagonal cuts   

b) Irregular cuts   

c) Parallel slicing   

d) Nested cuts   

2. Which technique allows for the creation of irregularly shaped pieces in art or 

design?   

a) Equal cuts   

b) Irregular pieces   

c) Sections with varying dimensions   

d) Geometric patterns   

3. What is the purpose of making cuts at different positions along each axis of a 

cuboid?   

a) To create equal pieces   

b) To represent different parts of a structure   

c) To form triangular prisms   

d) To create geometric patterns   

4. Cutting a cuboid along its longest diagonal creates which shapes?   

a) Triangular prisms   

b) Cubes   

c) Triangular pyramids   

d) Nested cuboids   

5. What is a potential outcome of cutting cuboids into geometric patterns?   

a) Equal-sized pieces   

b) Irregular shapes   

c) Visually interesting designs   

d) Standard rectangles  
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4.11. EXAMPLES OF CUBOIDS: 

1. Equal Cubes or Cuboids: 

o Cutting a 3×4×53 \times 4 \times 53×4×5 cuboid into 3×3×33 \times 3 

\times 33×3×3 smaller cubes, resulting in 27 equal-sized cubes. 

2. Irregular Pieces: 

o Cutting a cuboid into irregularly shaped pieces to create a sculpture or 

architectural model. For example, cutting a cuboid at various angles 

to form abstract shapes or artistic compositions. 

3. Sections with Varying Dimensions: 

o Cutting a 6×8×106 \times 8 \times 106×8×10 cuboid into sections 

with varying dimensions to represent different rooms in a building. 

For instance, creating larger rooms by cutting deeper into the 

cuboid and smaller rooms by making shallower cuts. 

4. Diagonal Cuts: 

o Cutting a 4×6×84 \times 6 \times 84×6×8 cuboid along its longest 

diagonal to create two triangular pyramids, each with a 

rectangular base and triangular sides. 

5. Nested Cuboids: 

o Cutting a 12×12×1212 \times 12 \times 1212×12×12 cuboid into 

nested cuboids of decreasing size. For example, dividing the cuboid 

into 3×3×33 \times 3 \times 33×3×3 smaller cuboids, each of which 

is then further divided into 2×2×22 \times 2 \times 22×2×2 cuboids. 

6. Geometric Patterns: 

o Cutting a cuboid into geometric patterns, such as staircases or 

interlocking pieces. For instance, creating a staircase pattern by 

cutting the cuboid at an angle along one edge, resulting in steps 

of varying heights. 
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These examples demonstrate the versatility of cutting cuboids and the different 

outcomes that can be achieved based on the cutting technique and intended 

purpose. Whether for artistic expression, architectural modeling, or geometric 

exploration, cutting cuboids offers a wide range of creative possibilities. 

Let Us Sum Up 

Cutting cuboids involves various techniques that yield different outcomes based on the 

intended purpose. One method is dividing a 3×4×5 cuboid into 27 smaller cubes, 

showcasing equal-sized pieces through parallel cuts. For artistic endeavors, irregularly 

shaped pieces can be created by cutting at various angles, forming abstract sculptures 

or architectural models. Additionally, sections with varying dimensions can be crafted, 

such as a 6×8×10 cuboid divided to represent different-sized rooms in a building. 

Diagonal cuts can transform a 4×6×8 cuboid into two triangular pyramids with 

rectangular bases. Nested cuboids involve creating smaller cuboids within a larger 

one, such as dividing a 12×12×12 cuboid into decreasing sizes. Furthermore, 

geometric patterns, like staircases or interlocking pieces, can be achieved by cutting 

at angles along edges. These examples illustrate the versatility of cutting cuboids, 

allowing for artistic expression, architectural modeling, and geometric exploration, 

offering a broad spectrum of creative possibilities. 

Check your Progress 

1. What is the outcome of cutting a 3×4×5 cuboid into equal-sized pieces?   

a) 15 smaller cubes   

b) 27 smaller cubes   

c) 20 smaller cubes   

d) 12 smaller cubes   

2. Which technique is used to create irregularly shaped pieces for sculptures?   

a) Equal cubes   

b) Diagonal cuts   

c) Irregular pieces   

d) Nested cuboids   

3. When cutting a cuboid into sections with varying dimensions, what is the purpose?   

a) To create uniform pieces   
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b) To represent different rooms in a building   

c) To make geometric patterns   

d) To form nested cuboids   

4. What shape is created by cutting a 4×6×8 cuboid along its longest diagonal?   

a) Triangular prisms   

b) Rectangular cuboids   

c) Triangular pyramids   

d) Equal cubes   

5. What is a potential outcome of cutting cuboids into geometric patterns?   

a) Irregular shapes   

b) Staircases or interlocking pieces   

c) Standard rectangles   

d) Equal-sized cuboids   

Unit Summary 

In this unit, we explore the concept of base systems and their practical 

applications in various domains like timekeeping, calendars, and geometric cutting of 

3D objects like cubes and cuboids. Base systems are numerical systems that define 

how we represent numbers, where each base defines the number of unique digits 

available before rolling over to the next positional place. For example, the decimal 

system uses base 10, while timekeeping might use base 24 (for hours in a day), and 

calendars can be analyzed using base 7 (for days in a week). 

 1. Base24 in Clocks (Timekeeping) 

 Clocks are often divided into 24-hour cycles, commonly referred to as military 

or 24-hour time. In this system, the hours range from 0 to 23. Understanding time as 

a base24 system allows for smoother computational tasks related to time, like 

converting hours, calculating time differences, and other time-related operations. 

 2. Base7 in Calendars 

 Calendars are typically Modeled using a base7 system, with the week being 

divided into 7 days. Each day has a unique representation (e.g., Sunday = 0, Monday 

= 1). This system is widely used to organize time and can help in understanding 

repetitive cycles like weeks, weekdays, and weekend patterns. 

 3. Cutting of Cubes and Cuboids 

When dealing with three-dimensional shapes like cubes and cuboids, base 

systems can be used to understand the divisions of space. Cutting a cube or cuboid 

into smaller sections can be modeled using a base that represents the number of 

divisions along each dimension (length, width, height). This approach helps in 
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calculating the number of smaller cubes or cuboids generated, based on the cutting 

planes. 

 

Glossary 

1. Base System: A system for representing numbers using a set of digits, where the 

base defines how many digits are used before rolling over. 

2. Base24: A numeral system with 24 unique values, typically used in timekeeping to 

represent the hours in a day. 

3. Base7: A numeral system with 7 unique values, often applied to the days of the 

week in calendars. 

4. Modular Arithmetic: A system of arithmetic for integers, where numbers wrap 

around upon reaching a certain value, relevant for working in base systems like 

clocks (mod 24) or calendars (mod 7). 

5. Positional Notation: A method of representing numbers where the position of a 

digit determines its value, depending on the base system. 

6. Cuboid: A three-dimensional geometric figure with six rectangular faces, also 

known as a rectangular prism. 

7. Cube: A special case of a cuboid where all sides are equal, having six square 

faces. 

8. Division Plane: The plane along which a cube or cuboid is cut, dividing it into 

smaller pieces. 

9. Timekeeping: The process of tracking time, typically using base24 for hours and 

base60 for minutes and seconds. 

10. Repetitive Cycles: Patterns that repeat over time, such as the 24-hour day cycle 

or 7-day weekly cycle. 
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UNIT - V 

Puzzle Solving 

UNIT OBJECTIVE  

In this unit, learners will develop critical thinking and problem-solving skills 

through engaging with various types of puzzles. Additionally, they will learn effective 

time management strategies and techniques to enhance their problem-solving 

efficiency. 

5.1. Definition: 

Puzzle solving is the process of finding solutions to problems that require 

ingenuity, logic, pattern recognition, and deductive reasoning. Puzzles often come in 

various forms and can be based on numbers, words, images, or physical objects. The 

primary objective of puzzle solving is to arrive at a correct solution through analysis, 

trial and error, and the application of problem-solving strategies 

Types of Puzzles: 

1. Logical Puzzles:  

Require reasoning and critical thinking to solve. 

  Example: Sudoku, logic grids. 

2. Mathematical Puzzles: 

Involve mathematical concepts and numerical calculations. 

   Example: Magic squares, number series. 

3. Word Puzzles: Focus on language and vocabulary skills. 

   Example: Crosswords, anagrams 

4. Jigsaw Puzzles: 

    Physical pieces that need to be assembled to form a picture. 
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5. Mechanical Puzzles: 

Physical objects that must be manipulated to achieve a specific goal. 

 Example: Rubik's Cube, disentanglement puzzles. 

6. Riddles: Short problems or questions that require creative thinking to solve. 

   Example: "What has keys but can't open locks?" (Answer: A piano) 

 Key Characteristics of Puzzles 

1.Objective: The puzzle has a clear goal or solution. 

2. Rules: Puzzles have specific rules that must be followed to reach the solution. 

3. Challenge: They are designed to be challenging, often requiring out-of-the-box 

thinking. 

4. Engagement: Puzzles engage the solver's mind, encouraging them to think and 

explore different strategies. 

5. Reward: Solving a puzzle provides a sense of accomplishment and satisfaction. 

Let Us Sum Up 

Puzzle solving is an engaging process that involves finding solutions to various types 

of problems through ingenuity, logic, and deductive reasoning. Puzzles can take many 

forms, including logical puzzles like Sudoku, mathematical puzzles involving 

calculations, word puzzles such as crosswords, jigsaw puzzles requiring physical 

assembly, and mechanical puzzles like the Rubik&#39;s Cube. Additionally, riddles 

challenge creative thinking with clever questions. Key characteristics of puzzles 

include a clear objective, specific rules, and inherent challenges that stimulate critical 

thinking. They engage solvers&#39; minds, encouraging exploration of different 

strategies. Ultimately, successfully solving a puzzle brings a rewarding sense of 

accomplishment and satisfaction, making it a fulfilling intellectual activity. 
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Check your Progress 

1. What type of puzzle typically involves arranging pieces to form a complete picture? 

a) Crossword 

b) Sudoku 

c) Jigsaw 

d)  Riddles   

2. In which puzzle type do you usually find clues leading to a hidden word or phrase? 

a) Logic puzzles 

b) Word searches 

c) Crosswords 

d) Mechanical puzzles   

3. What is a common feature of Sudoku puzzles? 

a) They contain letters and words 

b) They require filling in numbers without repetition 

c) They involve physical movement 

d) They are always based on visual patterns   

4. Which of the following puzzles primarily tests mathematical skills? 

a) Riddles 

b) Logic grids 

c) Math puzzles 

d) Jigsaw puzzles   

5. What is the primary benefit of solving puzzles? 

a) Enhancing physical strength 

b) Developing logical reasoning and problem-solving skills 

c) Gaining social recognition 

d) Increasing vocabulary only   

 

 



CDOE – ODL                             B.B.A – SEMESTER VI                                   QUANTATIVE APTITUDE II 

 

107 Periyar University – CDOE| Self-Learning Material 

 
 

5.2. Puzzle Solving Strategies 

1. Pattern Recognition: Identifying patterns or sequences that can lead to a solution. 

2. Logical Deduction: Using logic to eliminate possibilities and narrow down the 

potential solutions. 

3. Trial and Error: Testing different possibilities until the correct solution is found. 

4. Backtracking: Reverting to previous steps to find where an error might have 

occurred and trying a different approach. 

5. Breaking Down the Problem: Dividing a complex puzzle into smaller, more 

manageable parts. 

 Example Puzzles 

1. Logical Puzzle: 

   Problem:   There are three boxes, one containing apples, one containing oranges, 

and one containing both apples and oranges. The boxes are incorrectly labeled. You 

can pick one fruit from one box to determine the correct labeling. How do you do it? 

   Solution: Pick a fruit from the box labeled "Apples and Oranges." If you pick an 

apple, that box must contain only apples (since it's incorrectly labeled). Use this 

information to correct the labels of the other boxes. 

2. Mathematical Puzzle: 

   Problem: What comes next in the series: 2, 3, 5, 9, 17, ___? 

   Solution: The pattern is (n x 2 - 1 where n is the previous term. So, 17x 2 - 1 =33  

   Answer: 33 

3. Word Puzzle: 

   Problem: Rearrange the letters of "LISTEN" to form a word meaning "to be quiet." 

   Solution: SILENT 
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4. Riddle: 

   Problem: I speak without a mouth and hear without ears. I have no body, but I come 

alive with the wind. What am I? 

  Solution: An echo 

 Benefits of Puzzle Solving 

1. Enhances Cognitive Skills: 

 Improves memory, problem-solving abilities, and cognitive flexibility. 

2. Develops Patience and Persistence:  

Encourages perseverance in the face of challenging problems. 

3. Boosts Mood and Reduces Stress: Provides a sense of achievement and can be 

a relaxing activity. 

4. Improves Concentration: Requires focus and attention to detail. 

Puzzle solving is a valuable activity that stimulates the mind, encourages creative 

thinking, and provides intellectual satisfaction. It is a useful tool for developing a wide 

range of cognitive skills applicable in everyday life and various professional fields. 

Let Us Sum Up 

Puzzle solving is a valuable activity that enhances cognitive skills, improves memory, 

and fosters problem-solving abilities. Various strategies, such as pattern recognition, 

logical deduction, trial and error, backtracking, and breaking down complex problems, 

can be employed to arrive at solutions. For instance, logical puzzles involve scenarios 

where incorrect labeling must be rectified through careful reasoning, while 

mathematical puzzles require identifying patterns in sequences. Word puzzles often 

challenge individuals to rearrange letters, while riddles present intriguing questions 

that provoke thought. Engaging in puzzles not only develops patience and persistence 

but also boosts mood and reduces stress through the satisfaction of overcoming 

challenges. Moreover, puzzle solving improves concentration and focus, making it an 

effective tool for intellectual stimulation. Overall, it encourages creative thinking and 

provides valuable skills applicable in everyday life and professional contexts. 
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Check your Progress 

1Which of the following strategies involves identifying patterns or sequences to lead 

to a solution? 

   a) Trial and Error   

   b) Pattern Recognition   

   c) Logical Deduction   

   d) Backtracking   

2In the logical puzzle about mislabeled boxes, which box should you pick from to 

determine the correct labeling? 

   a) The box labeled &quot;Apples&quot;   

   b) The box labeled &quot;Oranges&quot;   

   c) The box labeled &quot;Apples and Oranges&quot;   

   d) Any box   

3What is the next number in the series: 2, 3, 5, 9, 17, ___? 

   a) 30   

   b) 31   

   c) 32   

   d) 33   

4What word can be formed by rearranging the letters of &quot;LISTEN&quot;? 

   a) SILENT   

   b) STILEN   

   c) LISTEN   

   d) TENSIL   
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5Which benefit of puzzle solving is associated with improving memory and problem-

solving abilities? 

   a) Develops Patience and Persistence   

   b) Enhances Cognitive Skills   

   c) Boosts Mood and Reduces Stress   

   d) Improves Concentration  

 5.3. Time Management: Using Problem Solving Tools and 

Techniques 

Time Management is the process of organizing and planning how to divide your time 

between specific activities and tasks to maximize efficiency and productivity. Effective 

time management involves prioritizing tasks, setting goals, and using tools and 

techniques to control the amount of time spent on specific activities, ensuring that you 

accomplish more in less time. 

5.4. Key Aspects of Time Management: 

1. Prioritization: Determining the importance and urgency of tasks to focus on 

what truly matters. 

2. Goal Setting: Establishing clear, achievable objectives to provide direction and 

motivation. 

3. Planning: Creating schedules or timelines to allocate specific time slots for 

tasks and activities. 

4. Organization: Keeping tasks, deadlines, and resources in order to avoid 

confusion and wasted time. 

5. Delegation: Assigning tasks to others when appropriate to manage workload 

effectively. 

6. Focus and Concentration: Minimizing distractions to maintain attention on the 

task at hand. 

7. Evaluation: Regularly reviewing progress and adjusting plans as necessary to 

stay on track. 
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Benefits of Effective Time Management: 

1. Increased Productivity: Accomplishing more tasks in a shorter amount of time. 

2. Reduced Stress: Lowering anxiety by having a clear plan and manageable 

workload. 

3. Better Work-Life Balance: Allocating time efficiently to ensure personal and 

professional activities are balanced. 

4. Improved Quality of Work: Focusing on high-priority tasks enhances the 

quality of output. 

5. Enhanced Goal Achievement: Systematically working towards goals ensures 

steady progress and success 

Let Us Sum Up 

Time management is the systematic process of organizing and planning how to 

allocate your time effectively among various tasks and activities to enhance 

productivity. It encompasses several key aspects, including prioritization, which 

helps determine the urgency of tasks; goal setting to establish clear and 

achievable objectives; and planning to create schedules that allocate specific 

time slots for each task. Organization is crucial for maintaining order among 

tasks and deadlines, while delegation allows for effective workload 

management. Additionally, maintaining focus and minimizing distractions is 

essential for sustained attention on tasks. Regular evaluation of progress 

ensures that plans remain adaptable and on track. The benefits of effective time 

management include increased productivity, reduced stress through clear 

planning, and a better work-life balance, all of which contribute to improved 

quality of work and enhanced goal achievement. By mastering these 

techniques, individuals can accomplish more in less time, leading to greater 

success in both personal and professional endeavors. 
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Check your Progress 

1What is the primary goal of time management? 

    a) To complete as many tasks as possible 

    b) To maximize efficiency and productivity 

    c)  To work longer hours 

    d) To avoid deadlines 

2Which of the following is NOT considered a key aspect of time management? 

      a)  Prioritization 

       b)  Multitasking 

       c)  Goal Setting 

       d)  Planning 

3What does prioritization in time management help individuals determine? 

      a) The cost of tasks 

       b) The importance and urgency of tasks 

       c)  The time taken for lunch breaks 

       d) The number of tasks to complete in a day 

4.One benefit of effective time management is improved work-life balance. What does 

this imply? 

      a) Spending more time at work 

      b) Allocating time efficiently between personal and professional activities 

      c) Eliminating personal activities 

      d) Focusing solely on personal life 
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5.Regular evaluation of progress in time management helps in: 

     a)  Increasing the number of tasks 

     b) Adjusting plans as necessary to stay on track 

     c) Reducing the time spent on tasks 

     d) Avoiding the setting of goals 

5.5. Time Management Tools and Techniques: 

Effective time management is crucial for productivity and achieving personal 

and professional goals. By utilizing various problem-solving tools and techniques, 

individuals can better allocate their time, prioritize tasks, and overcome obstacles that 

hinder efficient time use. Here are some key tools and techniques for time 

management 

Eisenhower Matrix (Urgent-Important Matrix). 

The Eisenhower Matrix helps prioritize tasks based on their urgency and importance. 

Quadrant I: Urgent and Important (Do first) 

Quadrant II: Not Urgent but Important (Schedule) 

Quadrant III: Urgent but Not Important (Delegate) 

Quadrant IV: Not Urgent and Not Important (Eliminate) 

Example: 

Urgent and Important: Completing a project with a tight deadline. 

Not Urgent but Important: Planning long-term goals and career development. 

Urgent but Not Important: Interruptions, most phone calls. 

Not Urgent and Not Important: Watching TV, social media browsing. 

 2. Pomodoro Technique 
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The Pomodoro Technique improves focus and productivity by breaking work into 

intervals, traditionally 25 minutes in length, separated by short breaks. 

Steps 

  1. Choose a task. 

  2. Set a timer for 25 minutes (one Pomodoro). 

  3. Work on the task until the timer rings. 

  4. Take a short break (5 minutes). 

  5. Every four Pomodoros, take a longer break (15-30 minutes). 

Example: Use a timer app to manage 25-minute work intervals and schedule breaks 

to prevent burnout. 

SMART Goals 

Setting SMART goals ensures that objectives are clear and attainable. 

Specific: Clearly defined. 

Measurable: Track progress.  

Achievable: Realistic and attainable. 

Relevant: Aligned with broader objectives. 

Time-bound: Set a deadline. 

Example: Instead of saying "I want to be more organized," a SMART goal would be "I 

will organize my workspace by decluttering and setting up a filing system by the end 

of the week." 

 Time Blocking 

Time blocking allocates specific periods to different tasks or activities. 

Steps: 

  1. Identify tasks for the day. 

  2. Allocate blocks of time for each task. 
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  3. Follow the schedule strictly. 

Example: Block out 9:00 AM to 11:00 AM for project work, 11:00 AM to 12:00 PM for 

meetings, and 1:00 PM to 2:00 PM for emails. 

5.Pareto Principle (80/20 Rule) 

The Pareto Principle suggests that 80% of results come from 20% of efforts. Focus on 

the tasks that provide the most significant impact. 

Example: Identify the top 20% of tasks that contribute to 80% of your goals and 

prioritize them. 

 6. GTD (Getting Things Done) Method 

The GTD method, created by David Allen, emphasizes capturing tasks and ideas to 

free the mind from remembering everything. 

Steps 

  1. Capture: Write down all tasks and ideas. 

  2. Clarify: Process what they mean and decide on next actions. 

  3. Organize: Categorize tasks and set priorities. 

  4. Reflect: Regularly review lists and priorities. 

  5. Engage: Complete tasks based on priority. 

Example: Use a task management app to capture and organize tasks, ensuring 

nothing is forgotten. 

 Kanban System 

The Kanban system uses visual boards to manage workflow, typically with columns 

such as "To Do," "In Progress," and "Done." 

Steps: 

  1. Create a Kanban board with columns for different stages of tasks. 

  2. Move tasks through the columns as they progress. 
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Example: Use a physical board or digital tool like Trello to visualize and track task 

progress. 

8.ABC Analysis 

ABC Analysis prioritizes tasks based on their value and impact. 

A: High-value tasks that are critical for achieving goals. 

B: Important tasks that are less critical. 

C: Low-value tasks that have minimal impact. 

Example: Categorize daily tasks into A, B, and C to focus on the most important ones 

first. 

 Implementation Tips: 

1. Prioritize Regularly: Revaluate tasks and priorities frequently to adapt to changing 

demands. 

2. Limit Multitasking: Focus on one task at a time to improve efficiency and reduce 

errors. 

3. Set Boundaries: Allocate specific times for work and personal activities to maintain 

balance. 

4. Use Technology: Utilize apps and tools for task management, time tracking, and 

reminders. 

5. Reflect and Adjust: At the end of each day or week, reflect on what worked and 

what didn’t, and adjust strategies accordingly. 

By combining these tools and techniques, individuals can manage their time more 

effectively, leading to increased productivity, reduced stress, and better achievement 

of personal and professional goals. 
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Let Us Sum Up 

Effective time management is essential for enhancing productivity and achieving 

personal and professional goals. Various tools and techniques can help individuals 

allocate their time wisely and prioritize tasks. The Eisenhower Matrix categorizes tasks 

by urgency and importance, while the Pomodoro Technique breaks work into focused 

intervals, promoting concentration and preventing burnout. Setting SMART goals 

ensures clarity and attainability, while time blocking allocates specific periods for 

different activities. The Pareto Principle highlights the significance of focusing on the 

most impactful tasks. The GTD (Getting Things Done) method emphasizes capturing 

and organizing tasks, and the Kanban system utilizes visual boards to track workflow. 

ABC Analysis further aids in prioritizing tasks based on their value. Regularly 

reassessing priorities, limiting multitasking, and using technology can enhance time 

management strategies. By employing these techniques, individuals can improve 

productivity, reduce stress, and achieve their objectives more effectively. 

                                         Check your Progress 

1.What is the primary purpose of the Eisenhower Matrix? 

a) To eliminate all tasks 

b) To prioritize tasks based on urgency and importance 

c) To track time spent on tasks 

d) To create a daily to-do list 

2.In the Pomodoro Technique, how long is each work interval typically set? 

a)  15 minutes 

b)  20 minutes 

c)  25 minutes 

d)  30 minutes 

3.Which of the following is NOT a characteristic of SMART goals? 

a) Specific 

b) Measurable 

c) Multi-dimensional 
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d) Time-bound 

4.According to the Pareto Principle, what percentage of results typically comes from 

20% of efforts? 

a) 50% 

b) 60% 

c) 70% 

d) 80% 

5.What does the Kanban system primarily use to manage workflow? 

a) Timers 

b) Visual boards 

c) Checklists 

d)  Email reminders 

Unit Summary 

This unit focuses on developing skills in two interconnected areas: puzzle 

solving and time management. The aim is to enhance cognitive abilities, improve 

decision-making processes, and manage tasks efficiently using various problem-

solving tools and time management techniques. The skills learned here are widely 

applicable, from academic scenarios to professional and personal challenges. 

 Key Concepts: 

1. Puzzle Solving: This section covers strategies to approach puzzles systematically. 

Puzzles here refer not just to recreational activities but also to real-world problems 

requiring logical thinking and creativity.  

   - Students will explore techniques such as lateral thinking, trial and error, and 

heuristics to break down complex problems into manageable steps. 

2. Problem-Solving Tools: Tools like SWOT Analysis, Root Cause Analysis, and Mind 

Mapping help structure the thinking process. These tools guide users in understanding 

problems better and coming up with innovative solutions.  

   - Students learn to apply these tools to diverse problems and scenarios. 
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3. Time Management: This section emphasizes the importance of efficiently managing 

time.  

   - Techniques like Eisenhower Matrix, Pareto Principle (80/20 rule), Time Blocking, 

and Pomodoro Technique will be explored to maximize productivity. 

4. Goal Setting & Prioritization: The unit stresses setting clear, achievable goals and 

prioritizing tasks to ensure that important activities are not overshadowed by urgent 

but less meaningful tasks. SMART goals are introduced as a framework for effective 

goal setting. 

5. Balancing Problem Solving and Time Management: One key theme is how effective 

time management can improve problem-solving efficiency, while good problem-solving 

can reduce wasted time. By learning both, students will be better equipped to handle 

complex challenges in a timely manner. 

Glossary: 

1. Lateral Thinking: A creative problem-solving method that involves looking at 

problems from fresh perspectives rather than through traditional step-by-step logic. 

2. Heuristics: Simple, efficient rules used to make quick decisions and judgments in 

complex problem-solving. 

3. SWOT Analysis: A framework for identifying a project's or situation's Strengths, 

Weaknesses, Opportunities, and Threats. 

4. Eisenhower Matrix: A time management tool that helps prioritize tasks based on 

urgency and importance, dividing them into four quadrants for better organization. 

5. Pareto Principle: Also known as the 80/20 rule, it suggests that 80% of outcomes 

result from 20% of efforts, helping to identify the most impactful tasks. 

6. Root Cause Analysis: A method used to find the primary underlying cause of a 

problem by asking "why" multiple times until the core issue is identified. 

7. Mind Mapping: A visual brainstorming tool that helps organize information and ideas 

around a central concept using branches to show relationships. 
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8. Time Blocking: A time management technique that involves scheduling specific 

blocks of time for tasks, helping to maintain focus and reduce distractions. 

9. Pomodoro Technique: A time management method where work is done in short, 

focused intervals (typically 25 minutes) followed by a short break. 

10. SMART Goals: A goal-setting framework ensuring that objectives are Specific, 

Measurable, Achievable, Relevant, and Time-bound. 
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